
SAUK CENTRE CITY COUNCIL

REGULAR MEETING

WEDNESDAY, AUGUST 1, 2012 — 6: 30 P.M. 

AGENDA

1. Call to Order /Roll Call /Pledge of Allegiance

2. Approval of Agenda

3. Approval of Minutes

a. July 18, 2012 Regular Meeting (P. 1 -9) 

4. Public Open Forum (Comments Limited to 3 Minutes) 

5. Public Hearings

6. Reports /Presentations

a. Ambulance Department Report (P. 10 -12) 

b. CVB Report (P. 13 -16) 

7. Action Items

a. Approve Application to Sell Cigarettes ( P. 17 -18) 

b. Approve Work Order #2 — Bolton Menk (P. 19 -43) 

c. Approve Resolution 2012 -53 — Cracksealing — Airport (P. 44 -45) 

d. Approve Resolution 2012 -54 - Quote — Cracksealing — Sr. Center /Ambulance Garage

P. 46 -48) 

e. Approve Resolution 2012 -55 — Street Maintenance Garage ( P. 49 -50) 

8. Unfinished Business

9. New Business

10. Consent Agenda (P. 51 -56) 

a. Schedule of Claims

b. Temporary Extension of Premise Permit (Next Door Bar) - 
3rd

Anniversary Party

11. Informational Items ( P. 57 -62) 

a. Safety Committee Meeting Minutes
b. Public Test of Election Voting Tabulator
c. Sauk Centre Dam — Public Meeting — Lake Level

d. Thank You — Street Beautification

e. TIF Reporting
f. Posted Notice of Election

12. Adj ournment





SAUK CENTRE CITY COUNCIL

REGULAR MEETING

WEDNESDAY, JULY 18, 2012

1. CALL TO ORDER /ROLL CALL /PLEDGE OF ALLEGIANCE

The Sauk Centre City Council met in a Regular Meeting on Wednesday, July 18, 2012 at 6: 35
p.m. in the City Hall Council Chambers pursuant to due notice being given thereof. Present were
Council Members Al Coenen, Keith Johnson, Warren Stone, Mike Olson and Mayor Rykken. 

Also present were City Administrator Vicki Willer, Police Chief Bryon Friedrichs, City Planner
Sarah Morton and Administrative Assistant Nicki Vogt. Mayor Rykken presided thereat. 

2. APPROVAL OF AGENDA

The agenda was approved as presented. 

3. APPROVAL OF MINUTES

The June 20, 2012 Regular Meeting Minutes wee:approved with changes. 

4. PUBLIC OPEN FORUM (Comments Limitedlo 3 Minutes) 

Alex Kishaba, Chairman of the Ryuku America Historical Research Society, of Japan introduced
himself to the Council, along with his' intein, Nanjo City; Okinawa, Japan Mayor'Minei Ryota. 

The purpose of their visit to Sauk Centre °was to meet the Mayor and Council Members, tour the
city hall facilities and see local city government at;work. During ;Aheir visit to Sauk Centre they
visited the boyhood home of Nobel Prize winner Sinclair Lewis and, also the Interpretive Center. 

Mr. Kishaba talked briefly about the important educational relationship between the College of
St. Benedict and St. John' s: Universities and students from Okinawa Japan. 

Mr. Kishaba and Mr.'Ryota presented the Mayor and Council with gifts from Japan and thanked

them for their hospitality: 

5. PUBLIC`HEARINGS
None. 

6. REPORTS /PRESENTATIONS

a. Police Chief Friedrichs reported that there were 358 ICRs and 335 Warnings in June for a
total of 693. He' als.o reported that the Department was very busy in the month of June
due to increased traffic flow. 

b. The Planning Commission met on Tuesday, July 10th for their regular meeting and
discussed the following: 

Review of June 2012 Building Permits. The building permit total for 2012 is
higher than the 2011 total which is due to storm damage. 

Public Hearing regarding a zoning map amendment for the rezoning of three lots. 
See 7e. 
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A

Appeal. 

C. The EDA met for their regular meeting on July 10`
x'. 

The main topics at that meeting
were the review and approval of Tax Increment Financing and Pay as You Go semi - 
ani- ual payments, along with the approval of the semi- annual abatement contract
payments. See 7a & 7b. 

Other items included the review of economic development projects pending an upcoming
review of Sauk Centre Opportunities. 

d. The Operations Committee ( Council Members Johnson and Coenen) met on Tuesday, 

July 10 °
i

to review the following items: 

1. Carpet replacement at the library. See 7g. 
2. Building plans are currently being drafted;for the public works cold storage. 
3. Server upgrade proposal. See 7j. 
4. Computer consulting proposal. See 7i. 
5. City hall windows. 
6. Various storm sewer repairs: 

a. Repair at Elm and.2" ` St. S. 

b. Cleanout at Eastview aiid 6th

c. Cleanout at Beltline & 
12tI ' (

NW, corner) 
d. Discharge at Sinclair Lewis &' Beltline (NW corder) 

7. Electrical services in Sinclair Lewis Park " .J' 
8. Public works vehicle replacemerit. schedule

9. Crosswalk. 4Getty and' l0 ". 
10. Interpretive Center personal household garbage in trash containers. 

C. On behalf of the Council, and staff, Mayor Ry ken presented Park Foreman Dave Beilke
with a plaque honoring him. for his 30 years of service to the City of Sault Centre. 

7. ACTION ÌTEMS
a. The first half of the Pay As You Go Payments are due to developers on August 1, 2011. 

Three contracts call for seen- annual TIF payments as follows: 

1. Riverview Townlomes (to developer) $ 5, 077. 56

2. Sault Centre Welding (to bond fund) $ 24, 529. 35

3. Cabinet Components ( to bond fun) $ 10, 665. 45

The EDA has reviewed the payments and is recommending approval. 

A motion was made by Council Member Stone and was seconded by Council Member
Johnson to approve the Pay As You Go payments to Riverview Townhomes and Pay As
You Go transfers to bond fiends for Sault Centre Welding and Cabinet Components. A
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vote being recorded as follows: For: Council Members Stone, Johnson, Olson and

Mayor Rykken. Against: Council Member Coenen. The motion passed. 

b. The 2012 Fairway Pines semi - annual abatement payment is due August 1, 2012. The

payment refunds the city share of property taxes to the developer. The semi - annual

payment due is $ 9, 152. 56. 

The 2012 Dunham Express ( 83) 10 Commerce Dr.) semi - annual payment is due on July
15, 2012. The semi - annual payment due is $ 2, 754. 65. 

The EDA has reviewed the lnoposed payments and are recommending their approval. 

A motion was made by Council Member Johnson; aiid was seconded by Council Member
Olson to approve the 2012 semi- annual abatement payments to Fairway Pines and
Dunham Express. A vote being recorded as °:follows: For:, '.Council Members Johnson, 

Olson, Stone and Mayor Rykken. Against: Council Member Coenen. The motion

passed. 

C. At the June 20`
x' 

meeting, the Council appointed Election Judges for 2012 elections. One

additional Judge, Amy Trisko., is recommended due to a cancellation. 

Council Member Johnson introduced :Resolution No. 2012 -49, Resolution Appointing

2012 Primary and General Election Judge. - . The motion was seconded by Council
Member Stone. A- uote being recorded as follows: For:_ = Council Members Johnson, 

Stone, Olson, Coenen and Mayor Ryldcen.. Against: None. The motion passed. 

d. Non -Union employees are. eligible for, step advancement following review and
recommendation. Two noil- unibn.eml) loyees. are eligible for advancement in August: 

Bryon Fri6drichs Date of Hire 04. 27. 1989

Date of Promotion to Chief 08. 02.2008

Step Advancement Step 5 - $ 32. 59

2. Nicole Vogt Date of IIire 10. 03. 2005

Date of Grade Adjustment 08. 02.2007

Step Advancement Step 6 - $ 20. 81

Staff recommends that advancements be approved. 

A motion was made by Council Member Stone and was seconded by Council Member
Johnson to approve the step advancements of Bryon Friedrichs to Step 5 ($ 32. 59) and

Nicole Vogt to Step 6 ($ 20. 81) effective August 2, 2012. A vote being recorded as
follows: For: Council Members Stone, Johnson, Coenen, Olson and Mayor Ryldcen. 

Against: none. The motion passed. 
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e. At the Planning Commission' s meeting on July 10, 2012 they conducted a Public Hearing
to consider amending the zoning map which changes the zoning of three parcels on Main
Street South from residential to commercial. 

f. 

g• 

The property is located at 858, 864 and 874 Main St. S. Rezoning of the property will
allow for the construction of an office building with retail space. Any other use currently
allowed in the C2 Zoning District would also be permitted. 

The rezoning does not include the westerly 216. 19 feet of Lot 41 ( 864 Main St. S.) as it is

proposed that the access to Getty will be eliminated with the property sold to either of the
adjoining properties. 

Issues regarding access to the property from Main Street are addressed in the Lot Split
request. 

Because the rezoning converts residential property to commercial property. MN Statute

462.357 requires that 2/ 3 of all the members of the City Council must vote in favor; 
therefore four votes are required to pass the Ordinance. . 

Council Member Stone introduced. Ordinance No. 729, An Ordinance of the City of Sauk
Centre Amending the Official Zoning Map of the City, as Outlined in Section 156. 036 of
the City Code. The motion was seconded by Council Member Johnson. A vote being
recorded as follows: For: Council Members Stone, Johnson, Coenen, Olson and Mayor

Rykken. Against: Noire. The motion.,passed. 

Council Member! Olson introduced Ordinance No. 730, An Ordinance of the City of Sauk
Centre Authorizing Summary Publication. of Ordinance No. 729 Amending Sections
15 6. 03 6 of .-City Code by.Rezoiing.Parcels on Main Street South from R1 Residential to
C2 General <Cornmerce. The motion`was seconded by Council Member Johnson. A vote

being recorded as follows: ' For: Council' Members Olson, Johnson, Stone, Coenen and

Mayor Rykken. Against: None. The motion passed. 

J. Ted Plombom ( Brobri Properties, LLC) is the current owner of property located on
Main Street at 864 and 874 Main St. S. Plombom has requested that the northerly 41. 25' 
of Lot 42 ( southerly lot) be split off and added to the lot to the north ( part of Lot 41). 

MnDot has reviewed the proposal as far as access to Main Street and is not allowing
new access to Main Street. They are proposing a shared access at the new property line. 

After completion of the access and related easements, the existing easement can be
vacated and the access to the west ( Getty Street) can be eliminated. 

The resulting tracts ( Tract A & Tract B) meet the minimum requirements for lot size, etc, 

in the zoning district. 
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Council Member Stone introduced Resolution No. 2012 -50, Resolution Approving a
Minor Subdivision ( Lot Split) for Brobri Properties, LLC. The motion was seconded by
Council Member Olson. A vote being recorded as follows: For: Council Members

Stone, Olson, Coenen, Johnson and Mayor Ryklcen. Against: None. The motion passed. 

h. The Operations Committee has been reviewing various carpet samples and quotes for
installation of new carpet at the Library. Quotes were solicited from various vendors for

commercial carpeting including the state bid. Quotes were received as follows: 

Option A Option B Both

1. Scholastic $ 8, 423. 08 $ 16, 228. 75 $ 24, 651. 80
2. Hiller 41 $ 5, 473. 00 $ 10, 662: 00 $ 15, 600. 00
3. Hiller 42 $ 5, 473. 00 $ 10, 662. 00 $ 15, 600. 00

Rubber steps would add $ 1, 803 to the Hiller options. Rubber steps are not an option for
Scholastic. 

Option A is for new carpet for the stairway and the central area of the library. Option B

is for the additional areas. 

Miller Carpet had two separate ' samples. The Committee selected Hiller 41 ( Set in

Motion) with the entire upstairs and stairway to be included, totaling $ 15, 600. 

Council Member Stone introduced Resolution No. 2012- 51,` Resolution Accepting Quote
for Carpet Installation and: rubber stepsat.a cost of $1; 803. 00. The motion was seconded

by Council Member Johnson. A vote being recorded as`Tollows: For: Council Members

Stone, Johnson, Coenen, Olson and Mayor- Ryklcen. Against: None. The motion passed. 

Work, will begin in September. 

i. ` The .City currently works with Arvig ( formerly Diversicom) on IT (technology) servicesID

to `maintain the City' s ' computer' system. The City has been billed on an hourly basis for
the service. 

Arvig has presented the' City with a managed care package proposal to contract for these
services. The contract is proposed at $ 260. 82 per month which includes continual

monitoring and inair ter ance of the system. Arvig would be able to remotely access the
system and make repairs limiting hours needed to work onsite. Offsite backup would
also be included along with monitoring for viruses and other threats. Much of the

contract includes preventative maintenance before an issues gets too big. 

The Operations Committee reviewed the proposal and feels it is time the City consider a
managed care system for technology needs. 

The City budgeted $ 3, 450 in 2012 for computer consulting services. 
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A motion was made by Council Member Stone and was seconded by Council Member
Johnson to approve a Contract for Services for IT services with Arvig beginning
September 1, 2012. A vote being recorded as follows: For: Council Members Stone, 

Johnson, Olson and Mayor Rykken. Against: Council Member Coenen. The motion

passed. 

j. The City server is now 8 years old. It has had several upgrades and patches over the past

years and is in need of replacement in order for the newer programs and data to operate

efficiently. In addition, redundant backup procedures are needed to insure data is secure. 

The City has been working with Diversicom ( now Arvig) on IT services for the past five
years. Arvig has submitted a proposal for upgrading the server that will provide for the
necessary modernization and security needed. 

The proposal totals $ 8, 194. 89. The City budgeted $ 11, 000' for the upgrade in 2012

The Operations Committee met and discussed the server upgrade the past two years

and is recommending the City proceed with the upgrade at this time

A motion was made by Council. Member Olson .and was seconded by Council Member
Stone to approve the purchase of à City Server from Arvig at a cost of $8, 194. 89. A vote

being recorded as follows: For.: = Council Members''Olson, Stone, Johnson, Coenen and

Mayor Rykken. Against: None. The motion passed. 

8. UNFINISHED BUSINESS

a. On June 22, 2012, a " petition" was presented at City Hall signed by approximately 335
residents of the City, Township and surrounding area. 

The request states " We. the undersigned petitioners of the Sauk Centre Area, do hereby

request that the City Council of Sauk Centre MN preserve the Sinclair Lewis Interpretive

Center at its existing site year "Interstate 94. This facility has been developed into a

beautiful asset for our community and we would suffer a significant loss if this were
moved downtown. The City Council should take into consideration the cultural
significarice of the beautiful Interpretive Center that has been developed on its current

site." 

Although the petition does not state that those signing are requesting that this issue be put
forth on the ballot for the upcoming election, I understand that is the intent. 

The option of a ballot question was thoroughly researched at the time the City initially
determined to offer the property for sale. Sauk Centre is a Statutory City and must
operate within the confines of MN Statute. As such, the City Council has no Statutory
Authority to submit this question to the voters. MN Statute has specific guidelines
authorizing what must be submitted to the voters and what ma , be submitted to the voters
via a ballot. If an issue is not authorized, the City cannot include it on a ballot. 



Therefore, the sale of property lies solely in the hands of the City Council. The Council

can, however, take this information into consideration when a decision to ultimately sell
or not sell the site is made. 

b. The 4"' Street Capital Project is underway. The pre - construction meeting was held at
City Hall on Wednesday, July 11 `" with the contractor, public utilities and City staff. 

Removals will begin on July 16"'. Removals include trees, curbing, sidewalks where
needed and bituminous, etc. 

Pipe and materials will be delivered in the coming weeks °and will be stored onsite as well
as at the old City Hall parking lot and the Walnut St., garage. 

The underground work will begin the week of July 30"'. One crew will being on the far
east end. A boring crew will be working eider the highway and another crew will work
on the east side of the highway. 

The City will have an onsite inspector at all times and will keep in contact with the City, 
residents and contractors. City and Public Utility staff will also be onsite when needed. 

C. The City' s crack filling and seal coating projects both occurred the week of July
9t". 

The

seal coating continues to be a work inprogress as the loose pea -rock is swept up over the
next weeks. This is part of the contract to be completed bvthe contractor. 

The Sinclair Lewis Avenue;,project was not part of the City project but was completed by
Stearns County. The County project utilized granite chips with a final coat ( fogcoat) over
the top. 

Unfortunately, the City had painted the crosswalks and parking stalls immediately prior
to the County project. The. Gounty has ìndicated that in the fixture they will give the City
more advanced notice of maintenance projects ( currently only capital projects are on the
5 year -CIP). Seal coating is considered maintenance. The County will be repainting. 

d. The airport crack filling project continues to move forward. Representatives from

MnDot Aeronautics were onsite on July 6"' for several hours walking the runway to
determine the extent of repairs needed. As a result, they have indicated the project will
qualify for grant reimbursement from the State, along with costs incurred for the
development of the plans and specifications. 

The specifications were advertised and submitted to potential bidders for the project. 

Bids will be opened on August 1St and staff expects them to be ready for Council action
on August I". 

C. At the June 6t" Council meeting, the Council heard a request for a crosswalk or signage
on Getty Street at 10"' to allow for pedestrian crossing for an individual with impaired
vision. 
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The request has been forwarded to the City Engineer for review and submittal of design
specifications and estimated costs. The review will be presented to the Council at their

August 1" meeting. 

f. Final documentation has been sent to FEMA regarding expenses related to the 2011
storm damage. 

The City has received reimbursements from FEMA in the amount of $121, 675. 55. 

This amount covers expenses not reimbursed by insurance. 

Only a few items remain to be finalized. 

The City will be separating the funds for disbursement to the Public Utility for its
costs, which were submitted to FEMA throrgh the City. 

9. NEW BUSINESS

a. Department Heads and the Finance Committee will be working on ;the 2013 proposed
budget over the next several weeks. Historically, the Council then meets in a workshop
session to review and offer ameridments. 

By general consent, the Council;;set the Budget Workshop for August 22, 2012 at 3: 00
p.m. in the Upper Level Conferenc6 Room. 

10. CONSENT AGENDA

The Council then considered the following Consent Agenda: 

a. Schedule of Claims — Total ' of unpaid` claims of $233, 185. 98 and paid claims of
72;301. 15 for a total of $305, 487. 11

b,` List of June checks totaling $ 368; 702.37 ( Check # 032761 - # 032857 and ACH

1569E - # 1600Eand 3' Payroll ACH Transfers). 

c. Resolution No. 2012 -52, Resolution Accepting Contribution: 

Men' s Card Playing Group $ 230. 24 Senior Dining
ECM Publishers $ 200. 00 Senior Dining
MN National Bank $ 100. 00 Police - Night to Unite

Arvig 1 1 $ 200. 00 Police - Night to Unite

Central MN Federal Credit Union $ 100. 00 Police - Night to Unite

Mayor Rykken thanked those organizations for their donations. 

d. Request from Jim Winters representing the American Legion Post 67 has submitted a
Temporary Premise Extension Application for a hog roast and beanbag tournament
on August 18, 2012 from 11: 00 a.m. — 9: 00 p.m. 
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e. Request from Jeff Thang representing J. T.' s Pub & Grill has submitted a Temporary
Premise Extension Application for a wedding reception on July 28"', 2012 from 5: 00

12: 30 a.m. 

A motion was made by Council Member Stone and was seconded by Council Member Olson to
approve the Consent Agenda as presented. A vote being recorded as follows: For: Council

Members Stone, Olson, Joluison, Coenen and Mayor Rykken. Against: None. The motion

passed. 

11. INFORMATIONAL ITEMS

a. Official 2011 population is 4, 325

b. League of MN Cities Regional meetings calendar

C. Dates for filing for office of Mayor and Council is July 3 l" to August 14 "'. 
d. The westbound on -ramp to I94 from TH 71 will be closed beginning July 23 through

September. Detour is Beltline Road to .the west exit. M Dot is re- decking the TH 71
bridge over the freeway. 

e. Airport 101 meeting is July 25"' from 400,p.m. 

12. ADJOURNMENT

A motion was made by Council Member. Stone and was seconded by Council Member Olson to
adjourn the meeting. A vote being recorded as follows. For: Council Members Stone, Olson, 

Coenen, Johnson and Mayor Rykken. Agaiiist: None. The notion passed. 

With no further business to c̀oizie before the °Council, Acting Mayo =Stone adjourned the meeting
at 8: 05 p. m. 

Respectfully submitted, 

r • 

City Administrator Vicki Willer



City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: Ambulance Department Report

Agenda Item: 6a

Description /Summary

Ambulance Director to give report on the first half of the year's activities of Ambulance
Department. 

Action Requested: 

Action Taken: 

Motion: Second: 
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City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: CVB Report

Agenda Item: 6b

Description /Summary

Ann Carlon, Executive Director of the CVB will be present to report on activities of the

CVB

Action Requested: 

Action Taken: 

Motion: Second. 
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Attached is the current breakdown in spending is as follows: 

31. 92% Advertising
21. 42% Promotion

19. 62% Office Supplies & Postage

19. 50% Salaries

7. 54% Rent

Current balance is $ 19, 857. 39

P. 14



P. 15

rI M 00 O OR 1i' 1-- ti LO LI? 

O O O O M co 00 D LO LO D
C14 r CD M I'- d' I` M c1

I` O I` Cfl r 64 Efl 64 69- 

N N N N T
69- 

64 64 64 64 T

64

r OMNti MOONM000 d' O co 0 O
r d. 0) I O LO M M Lq LO O N LO M Cfl 07 Lq O

O N N O M V' M M O N N r 0 LO 0 O CO Il- 

N N N M CD r M
I1- M r M CV) o d C 7 I T

O M M t M N f` d' I- M V' CD N 69 N

NNMNNchLnd'" i C, C4 C4 O 69- 69- 69- G) 

69 613- 69v 64 64 64 69 69 69. 69. 69 69- qt 0
d' 

0

O N-- O O I` M M d' M M O O ti M I'- O N I` r- t I,- CM N I` 

r r M M I` O ti ti LO T ch CD O M CD M O r O Ln T LO Ict N M
O M ti N m M O M O M Ln O C10 O 1 6 O O O M O O M

N r I,- mot M O M O M N CM M r LO O r N A M CO LO M CY) d
OM LC v- O O M M O LO co co d' LO c- 69• ld 4f} 69 N CO CO 69

CO M LO Ln M M N N h
69- e9- 61) 1 O

69- 60- 64 64 64 64 69- 69- 6c} 64 69 64 M 64 O
Efl' M

I7tMN V- N0Nr1` 0 O N- d MMMMrOI` r- r

O r M N I- N I` LO LO r M M d M I` m N

O O LO M O d' N I` CD mot- co r- r O M O O D d V M M N M

It M 1- O M M O M O O r CD M M r CD d' LO r= r CO
NM L( 7 M IT M N CD O M M N T 64 64 69 69- t- N M M N 69- 

N N-- N CO CO d' M N M N N LC) 
6a 69- 09- 6

r

64 64 64 64 69 69 6 6a 6a 64 64 Vf M 6cCO
M

CO N I- CO Il- O LO CO LO Co CD O) O N r O CD O T M M CO O O

p M M CD O CD t r M M CO d' LO d: CA d r M LO O d*- r 00 N

O o N 4 M O N 64 4 M N M CA M C7) M 66666 Ln t

CV M r- I- M N M d' Lo L( j I` M N T N N N M M LCD M Lo M co

N M LO M d CD CO V- It M r M LO 69- 69 64 r N M N N 69- d

d' Il M M N N 0 T

6g69- 60- 6469, 6464ff} 6469- 6460, M 64 O
to- d' 

ti CD N O ti N CO O O

p LO M I` O— O N N
O d' CD M Il- D) ct w CD
N N I- I- r CO t- 1` 

hLn 3 M O CA N t

v- M M N r N
69. 69 64 4G} 69. 60 r f3 

U

L 0
lL N Q] EEEI E

U o a L U— a) O m

L iQ QCO0Z0{— U

P. 15



k k § 

E

cn\ 

O

E§ oc E
n

y

LL 2
2= M .. 

Eo @

0

Q

f
g

0

0
m

k

m ± 

E 2 c
2 ( 

k

CO

2 k
E \ 

E
2
3\ 6$ 2 c± U

Cl) m 2
O

CD

m e m

a r

r m

CL

E . 

J

2 M §  

U

3 k m

0

E

5 m E

2

C

g

2
CD

E
2

CN

m
M
x

Cl) 

j

U

U') 

0

00

e

co

E

z

m

r e

q
J LO

I- 
3

k k § 

E

O
3emp

e

1) 
D

E§ q E s
G y E O 2= M .. 
f

k 0

f / dJ
0 2 m

a

x

0
m

m A m ± 

a 3
2 0 CO

2 kO m 7

k
CD

m e m

f

a r

e

k E . 
2 M §  

3 k m

m2
E

CL

5 m E

d 2 El g

a

2
CD

CN

CN COk
Cl) 

j

k k § 

O
3em

3
p
e

1) 
D

E§ q E s
G y E O 2= M .. 
f S# \ W@» 

f / dJ
0 2 m

a

x

0
m

m A m ± 

a 3
2 0 CO

2 kO m 7

i

m e m

f e

k k § 

L
n

0) 

f

f
3 x f 2
m A m ± 
E I I

i

f e

U) 

o

no m2
E

7
7 f d 2 El g

U') co 00

co co
m

m

r a e

@ 2

0

E O

U) 
a a a

N
r @ 2

2. 16



City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: Cigarette License Application

Agenda Item: 7a

Description /Summary

See attachment 7a - application submitted by Chris Lawinger of Minnesota Meats & 
Market, LLC dba Schaefer's Market to sell Cigarettes. The appropriate paperwork

Application and Workman' s Comp) completed and the fee paid. 

Action Requested; 

The Council to approve the Cigarette License. 

Action Taken: 

Motion: Second: 

P. 17



yv' ks Arills X, 

License # 

Amount Paid; _— 

Date Paid: 

CIGARE77E LICENSE APPI ICATION

FOR THE LICENSING YEAR OF JULY 1, 2012 TO .VUNE 30, 2013

I, v- v-\,S , q e..•? t vt SSC of

Agent) ( Name ofCorp . //LLC/Partnership /Individual) 

the undersigned, hereby applies for a license to manufacture, sell, exchange, barter, dispose of, or give
away tobacco products, and /or keep paper made or prepared for the purpose of being filled with
tobacco for smoking, during the license year ending Tune 30, 2013. Said Business to be conducted on

the following described premises within the City of Sauk Centre. 

Trade Name of Business:"` `` : vv\ c' t— K

Owner/ Corporation Name: 

Location Address: `/ L

Telephone No.: 

Business I , FE OR SSN: 

Signature

Sales: 

Over. the Counter X Vending Machine

Date

Both

q: * 4: * * * * * * * * q: 4: * * is q: * * * * * * * * 4: * 4< * * * * * * a: * * * a: 

Return this application along with the $ 50. 00 licensingfee to: 

CITY OF SA UK CENTRE

320 OAK STREET SOUTH

SA UK CENTRE, MN 563 78



City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: Approve Work Order #2 - Bolton Menk

Agenda Item: 7b

Description, Summary

See attached Work Order # 2. This Work Order authorizes Bolton Menk to work on

the updated ALP and Master Plan for the Airport. If the Council approves language

of the work order which outlines the tasks to be performed, Bolton Menk will then
submit a final quote. 

The previous Work Order # 1 was to oversee and develop the Plans and Specs for the
Crackfilling project. 

Action Requested: 

Approve Language for Work Order #2. 

Action Taken: 

Motion. Second: 

P. 19



BETWEEN

AND: 

WORK ORDER NO. 2

TO

PROFESSIONAL SERVICES CONTRACT

AVIATION PLANNING AND ENGINEERING SERVICES

FOR

2012 AIRPORT NLASTER PLAN

SAUK CENTRE MUNICIPAL AIRP.t

The City of Sauk Centre, 
A Minnesota municipal core

Bolton & Menk. Inc. 

EFFECTIVE August.l, 2012
DATE: 

1. CLIENT owns and operates the

Minnesota. 

2. This is Work Ord* 0 2 to the Pro

and Bolton &' Mifi c, Inc The' P:rofe

herein as the " Master::_A6reement ". 

1. Services to be Provided. AV
2012 — Airport Master an pr

ich) al

CLIENT) 

CONSULTANT) 

located near Sauk Centre, 

between the City of Sauk Centre
fective April 4, 2012, is referred to

ming ' Erigineering, and Survey services to complete the
below for the detailed services description. 

In an effort to detennuea compatrblelong- -term airport development configurations and better position the
airport as local economic driver, theCity of Sauk Centre ( CLIENT) has elected to undertake a Master Plan
study for the Sauk Centre Mirilrcrpll Airport (D39). This study will address areas of interest which have a
bearing on the development offhe Airport in the future. Bolton & Menk, Inc. (CONSULTANT) was selected

to provide airportplanning services for the CLIENT. This Scope of Services covers the planning services and
tasks associated with an update of the Airport' s Master Plan which includes a Master Plan Study and Airport
Layout Plan ( ALP) document, This document provides the followings important aspects of the project: 

Background information describing the context in which the master planning effort will be
accomplished; 

Areas of emphasis for this master planning effort; and

Project scope elements, describing the actual work activities, responsibilities; and level of effort

tvi crr sot; thn` t?'': SAtJ1C` T 71U 29Ui 'i_E1cCall} Contraci_ ocuta rt;  r reetnenc \Snom:m C} g' al: urk0iarr:' [) C. r ?Fi.due

Page 1
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B ACKGROU -ND

D39 last completed an updated to the Airport Layout Plan (.ALP) iu 2000. It is tmkno,,vn since the last

comprehensive airport planning study was completed. Since the last ALP update, the airport was accepted into
the Federal National Plan ofIntegrated Airport Systems (NPL &S), a 10 -unit T- hangarbuildnig was constructed, 
and the Xcel Energv " CapX2020" 345 kV transmission lines was approved. Airportplans need to be updated
so that they are compatible with the CapX2020 line. The document also does not match reflect published
ground. and obstruction conditions for the crosswind runway. The 2000 ALP was completed to State standards; 
and does not meet current FAA Great Lakes Region ALP preparation standards. An update is needed taking
into account new airport planning considerations. 

The CONSULTANT met with CLIENT staff on July 25, 2012 in part to discuss airport master planning. The
CLIENT has a desire to complete this study to allow D39 to plan fora fature airport facility that is compatible
with surrounding community land use plans, and is operationally compatible with the CapX2020 transmission
line. We understand the CLIENT would like to determine the best fiuture. configuration for the airport' s primary

runway. 

For these reasons, an Airport Master Plan and associated ALP Upda&eds recommendedat this time. 

A Master Plan process evaluates many aspects of an airport facnhty The following areas of emphasis will be
reviewed in greater detail in the Master Plan "far D39. .._. 

Obstruction Analvsis

The alignment and height of the:C̀apX2020 transmission line is now known. Other airspace obstructions also

exist for the crosswind runway, and potentially for an extended Runway 14/ 32. The Master Plan will

complete a comprehensive airspace obstruction analysis for the existing and planned future airport
configuration to best determine the disposition for runway configuration and airspace obstructions. 

P•; ratrrrSnUar' 1':, h' ,5(. 11C1' I::, l105290\ 7_ 13iwdirn Contract_Uocumrras`<'_A reanemctSponsoi ; I:39t.Jnrkorder? DR F;. doc

Page 2
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TASK 1 — AIRPORT MASTER PLAN

The following sections describe the project scope elements for this master planning effort. The elements

phases) for this project are broken down as follows: 

1. Project Development and Control

2. Public Involvement and Meetings

3. Data Collection and Analysis

The discussion of each element that follows includes a detailed breakdouol of the sub - elements that together

makeup the scope of work. Preparation of an Airport Master Plan ,w 11 follow FAA guidelines described in
FAA Advisory Circular 150 /5070 -6B , Drporl iYlclste7- P /ans, and .other FAA Regional guidance. FAA-airport
design standards will follow FAA AC 150/5300 -13 , OIT0711,Besicn as it::stands at the time of the executed
Work Order. 

PROJECT DEVEL0PMENT AND CO

1. 0 Project Formulation

It is important at the onset of the plaunm4,process
master planning effort. The study desran in.cIudi
definition of effort necessary to accompllsh. the wor
budgets for completing the work. It also serves to
CONSULTANT, its sub CONSULTANTs, the.CLl

efforts are effectively executed and ibre,.participant

Project formulation inchidE
Master Plan project. Wor

result of themeetmas ;;;.... 

2. 0

to define a detailed scope of services for conduct of the
s development; of a comprehensive scope of services, 

k :scope, and preparation of realistic work effort and cost

organlze..the protect planning team, which includes the
ENT and: port Management, so that the necessary study

oles and reporisibilities are clearly defined. 

ractan.d Sub Con

staff on July 25, 2012 in part to discuss the Airport
rmulating the project work elements based on the

The effort for this Element includes preparation of this scope of services for the master plaruling efforts. 
Discussions takeplace between CLIENT and' tl e CONSULTANT for the specific purpose of discussing the
detailed project and scope elements to be completed as part of this master planning effort, and negotiating a fee
estimate. The deliverables for this :element will be draft and final scope of services, project schedule, an
agvreed -upon project plan in-- budget and an agreement for the proposed planning work. Specialty sub - 
CONSULTA.NTTs and their scopeof work will be identified and included in the process. The scope of

services, the schedule and the budget will all be detailed by study element. In addition to elements, the budget
will be identified using rates by role, labor hours by task, reimbursable costs and specialty sub - CONSULTANT
budgets. 

These documents will form the basis of the agreement to provide professional services for this project. 

In an effort to assist the CLIENT in meeting FAA project procurement requirements, the CONSULTANT will
also coordinate the preparation of an Independent Fee Estimate between the CLIENT and an independent
CONSULTANT separate from the scope of this contract. The cost of the Independent Fee Estimate is not

included in this scope of work or fee estimate. 

W.,_. f 

IRE

ivierr iynutlrl, hl, tiilI °:`,T: iii); :,yU`•.?_3iaciin; Conhart Uorunr rts`,,i i. re rn:. n,., ti; mi, or`•,D39 workOrder  DG. 1FT.do, 
Page 3
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3. 0 Project Management

Projects such as this study demand a refined approach to project management to achieve success. This is
especially true at the begirnning of the process when the goals, direction, criteria, assumptions, roles; and
expectations are developed. Continuous and timely coordination with the Airport and its designated project
manager will be provided throughout the study. Project management tasks will continue throughout all aspects
of the agreed -upon project schedule. 

V

This effort includes commu.n.ication among the project team for
studies. Managing the various technical work tasks among the p
project. Projectmanaaement duties will include: 

Developing and documenting the project plan
Organizing the project team
Launching the project activities
Executing project activities
Monitoring and controlling the project to achieve results
Managing/ mitigating risks and solving challeries
Invoicing and monitoring project 1? udget

es of tracking the progress of the
cam is necessary for a successful

Regular project status briefings will take place t̀hroughout the shtdy process. These briefings will take place
via conference call or email between the CLIENT pomt,of contact and the CONSULTANT' s project manager
or approved staff. These briefings will include status reports of curreiit,ivork upcoming meetinas and work- 

effort and discussion of any challenges in the study effort which may affect the schedule, process or budget. 

Vicki Willer, City Admimstratoi Marcus Watson, Aviation Specialist

Sarah ll0. on,`Cit Planner Kevin Carlson, Sr. Aviation Project Manager

CIient Contact) 

Periodic wrrtten;airport project status memorandum will be compiled to coincide with Airport Board meetings. 

PUBLIC INVOL' MENT, MEET NGS, OUTREACH

4. 0 Public. Involvement Plan

Introduction & Purpose: Pub T c' ivolvement is often a key component to the successful development of an
Airport Master Plan study. The purpose of this plan is to identify the goals and objectives of public
involvement related to this study and to clarify details for the master planning process. 

The project will not have a detailed and comprehensive public involvement plain developed. A limited public
involvement effort will be developed for this project which will include Public Informational Meeting( s), and
Public & Resource Agency Review Outreach. 

5. 0 Project & Public Involvement Meetings

The project contains the following meetings: 

Al ietrasouth' I \ h\ SA1 .IK\ T5r105290t,7_ Bidciin _ Contract Document: \,ls Agreemenc`,Spm7soil. D351 V'Vork Order = DRr;,FT.dac
Page 4
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Master Plan Advisory Group

Purpose: A Master Plan Advisory Group ( MPAG) will be initiated to provide input on information being
considered and findings being developed throughout the Airport Master Planning process. The MPAG will

help assess airport issues and needs and be a vital part of the overall project. This group will act as a

sounding board for proposed development alternatives, as well as be a conduit for information among various
interest groups throughout the community. Interaction with the City of Sauk Centre and the NIPAG will be
essential for the review and assessment of project information that will ultimately be incorporated into the
Master Plan. 

Description: The MPAG may invite representatives as fo

The NIPAG members each represent an area or stakeholder group, and' will be expected to share their
perspective with the :;MPAG, as well as take nnfor' on bad the groups they represent. The

CONSULTANT and the CI:IENT will work through,. each represented entity to identify their appointed liaison. 

The CONSULTANT wi11 leadahe preparatlon and facilitation of the MPAG meetings and distribute meeting
notices and si inmarles '.for up to five ( 5) MPAG rmeeti Nleeting graphics and presentations will be

each

MPAG meetings will be held at meaningful points in the development of the Airport Master Plan where there
are critical deci' iQ n.s to be made It is proposed that the MPAG presentations will be scheduled at the following
points in the study

1. Project kickoff

2. Presentation of theforecasts, facility requirements. Discussion of preliminary development
alternatives

3. Presentation of the alternatives and impacts

4. Decision on the preferred alternative( s) 

5. Presentation of the environmental, implementation plan and final Master Plan review document

The meetings will be used to present information and solicit information and responses from the MPAG
members regarding information presented. Invitations and agenda will be sent out prior to each MPAG

meeting. Meeting handouts and meeting summaries will be provided for each MPAG member in electronic
and hard copy for CONSULTANT attended meetings) format for each of the meetings. 

Since the resulting documents of the overall study effort tivill be the property of the CLIENT, it is important for
CLIENT officials to act as the final sounding board for information contained in any final work products

ivlero_:oudh'1`•, h, S: 1iAK\ T 11 U:, 19t)i?_Biaanv Contrar..c Uucucuerts', n_A r+ menr';' ponsoi; D ".9 4G'nri; Order DI: ia FT. dac
Page 5
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associated with the study. The CLIENT is responsible for the final review and approval of all changes

recommended by the MPAG as they pertain to the documents developed by the CONSULTANT. This process
will streamline the overall project flow and provide fora more refined approach to the review of the various
documents which will be developed and form the Master Plan. If questions regarding comments need. to be
addressed, this can be accomplished by either telephone calls or email for review and clarification. 

Proiect Meetings

Purpose: Project coordination meetings are held to address specific elements that do not require the direct
involvement of the MPAG. 

Description: Other meetings may be held during the prof ect with prod eat stakeholders, including the CLIENT
as needed to review elements or provide direction. Anticipated meetings include the following: 

1. Presentation of draft aviation forecast to FAA_ai41V1n/DOT Office;of Aeronautics ( 1) 
2. Review preliminary alternatives with CLIENT ( l) 

Discuss initial alternatives with FAA, Mn/WT Aeronautics ( 1) 

CLIENT staff will be invited to attend project meetings .,xhen theyhot a regnirecl attendee. Additional

meetings will be accommodated within the eXisting prof ect manag1enae it scope as nnlch as possible; otherwise
they may be considered Other Project M' dins

Other Project Meetings

Purpose: Identification of

planning projects oftentir

project' meetings may be. 

Purpose: To gather

Nlaster Plan. 

before embarkin17 onnA;pllnning project can be diffi Cul t to achieve as
ireseen issues that.;; are' discouered ari'cl need to be addressed. Other

itional meetings to discuss certain elements of the

meetings with the CLIENT with up to two ( 2) 

tune .CONSULTANT assistance and are specifically requested by the
an horlyxate for CONSULTANT meeting travel and preparation. This
an the overall project budget. 

broader public and other stakeholders of the progress of the Airport

Description: Up to one ( 1) Public Information Meetings will be held to share information and receive
meaningful input from property owners and other stakeholders on the proposed airport development
alternatives. The specific format for each meeting will be detennined by the CLIENT and CONSULTANT. 
Examples of possible formats include: 

Open house format where interested persons can view various on and ask questions in a very
casual environment

Workshop format where a formal presentation can be given along with a working session to solicit
information from interested citizens

It is proposed that the Public Information Meetings will be scheduled at the following points in the study: 

ivle; rosou h' 1`; h': SaUK ,T5r10S290`;7.. Bid rin Conhact DOCnrneRts`;A_Arreemen ; Sponsor \D'39 Wnrk Order  DRAFT.dnc
Page 6
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1. Presentation of the forecasts, facility requirements, development alternatives

The CONSULTANT is responsible for preparing the sample meeting notice, presentation, necessary graphics
and handouts and will have up to two (2) staff available for the public information meetings. The CLIENT is
responsible for costs associated with advertising and placing appropriate notices to inform the public about the
various meetings and workshops, as well as for securing an appropriate location in which to conduct the
meetings. 

Outreach Meetings

Purpose: To gather input and inform a specific area or interest. ;Lyroilp regarding specific elements of the
Airport Master Plan. 

Description: The CONSULTANT will not hold any outreach meetings l.i.I. project. 

Meetings with Local Landowners, Residents. Businesses

Purpose: To provide opportunity for one -on -one and
provide input into this process. 

Description: The CONSULTANT will r. 
businesses in this project. These stakeho

information meetings. 

6. 0 Project & 

The project contains the

City

ons to and

landowners, residences, or

other outreach efforts and public

or Airp- . Board on key information and the

not attend.any Airport Board meetings to update project status
the Aimort Board will be involved in the MPAG. 

Council meeting with up to two ( 2) staff members to present
th..elected officials for project updates will be the

Involvement Materials

rei) ared materials: 

Project Website

Purpose: To provide user friendly; easy internet access to information about the project and provide a
submit comment" feature for the public to provide continents about the project through the web. 

Description: A project website will not be developed by the CONSULTANT for this project. 

Newsletters

Purpose: To provide written information about the project to adjacent landowners, CLIENT officials, and
other interested stakeholders. 

Description: Project newsletters will not be developed by the CONSULTANT for this project. 

lhieirosouthl ',t:'ti. S: iflt`;rS11U '_ 91}` _ Tidcin; Contracr Uncur :7ents`,A- Agre. ineu. Spon Sol" , D19 Work Order 21 DR FT.doc
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Meetinv Handouts and Presentations

Purpose: Meeting handouts and presentations are prepared and distributed to facilitate productive dialog at
planned meetings. 

Description: CONSULTANT will develop meeting handouts for project meetings as appropriate for
distribution. These handouts include a summary of the technical analysis in each phase for the MPAG
meetings. Other handouts may include the same information as developed for the IvIPAG or may be
abbreviated versions of the same information. CONSULTANT may also develop graphics (handouts, 
boards, or PowerPoint presentations) to convey the project information as necessary for the various
meetings. 

Meeting Minutes

Purpose: Meeting minutes document important infc
made at each meeting. These documents serve to cr
the project. Meeting minutes will serve as a general

Description: Meeting minutes will be developed aft
the CLIENT and meeting attendees electronically in

Public & Resource Agencv Outreach

Purpose: The purpose of Public & R

1. Share identified airport user

2. Inform su roiin m4' landowi

3. Obtain mfovafion abouty

CLIENT as: alternatives arei` 
4. Notify agencies of.the draft:: 

cared, subsequent discussions; and decisions

er trail' of decisions made during the life of
each meetiriM__ ... 

MPAG and project meeting, and distributed to

is as follows

ort dd0lopment plans

l :factors should be considered by the

Plan". , allow another opportunity to continent. 

Description Tn the 6: utr..each sr bmrttaT' arrport development: alternative maps will be. mailed to
environmental review agencies and surrounding lan. owners for their review. Comments will be solicited
on airport user needs and factors the agency desires t6be considered in the airport planning process. A
summary 'of input received will e..developed Information received will be fed back into the planning
process at kevpq:ints in the study

The CONSULTANT will prepare an electronic PDF of the outreach packet to the CLIENT. The CLIENT
will provide the CONSULTANT address information for those landowners within `/4 mile of the airport

property boundary-. The CLIENT will mail the outreach packets. 

Additionally, the CLIENT may iotify agencies and the general public of the draft Master Plan for review
and. continent. 

DATA COLLECTION AND ANALYSIS

7. 0 Data Collection

The initial step in the inventory process will be to review previous planning; environmental, and other issue - 
specific studies undertaken for the Airport to determine their continued validity. Federal and State aviation
plans, as well as plans from airport tenants will be investigated as appropriate. 

The CONSULTANT will identify and review existing airport planning documents to assist in developing a

1.\ t'. ietrnsouthl` hi5a[ -ftC` T :;i'li)s2gi)!. ?_Bicdin } Ccin[ rac _DocumerCS', i1 i gl' eerIIen.`; Sponsoi [ 1,39',' dork order 2' DRAFT.doc
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comprehensive base of information to be used in the planning process. The CLIENT shall provide the

CONSULTANT with copies of any existing electronic files which may be ofassistance in developing the ALP
Update, as well as reports or studies which contain information related to the plamringtopics identified within
this scope. These may include documents such as, but not limited to the following documents: 

Current State Aviation System Plan

Previous master plans

As -built airport constriction plans

Recent environmental NEPA documents

Airport operational information ( i. e. based aircraft; fuel sales; policies /procedures) 
Airport administrative records ( i. e. lease information) 

Airport history information

The CLIENT shall coordinate with previously used consultants to obtain ill:.available CAD /GIS data for the
Airport for the CONSULTANT' s use. This data is property of the CLIENT;:,*, ':CAD airport base map will be

developed using available data collected in this project: 

CONSULTANT shall coordinate with and obtain existing. GIS database ilrformatlon from the City and /or
County as this collected data resource information will be used for the various work tasks : The CLIENT shall
authorize any necessary data. license agreements. An inventory of existing land u e, City. /County

Comprehensive Plans; zoning, and related re_-illations will be completed. 

It appears that the airport property boundary ivay have ch mcred since the2000 ALP. CONSULTANT will
perform an airport property " meets and bounds" boundary suiveyof the existing Airport. This inventory effort
will include the following to obtain a . ailable title /deed easement iafornlation of airport property interests: 

Research at County Recorder' s office for easerilents on adjoining lots and on platted airport lots
Prepare Base Map Cityproperty -and aclj olnrng airport property, including bearings and distances
of anport property interests
Map easements found during records research at C- unty Recorder' s office
Tabulate airport property information as part ofBase Map to be used. for the ALP

8. 0 Existima.Aimort

Site Inspection

The C ONISULTAN7 will conduct an: on -site visual inspection and review secondary sources to prepare a

description and inventory
I

o.f existmg i irfield and landside facilities. This inspection will likely not be able to
be held in conjunction with orie of.the team meetings, and a separate trip is anticipated with up to two (2) staff
members. 

The Airport 5010 t1'IcrsterRecor•d, 2000 ALP, recent projects, and as -built facility plans will serve as the basis
for the majority of the inventory information. Items to be inventoried using available data include: 

Runways and taxiway

Apron and ramp areas
Terminal and offices

General aviation facilities

Airport access roads

lVlaintenance facilities

Hangars

P 10 r s t- 
isieirusntaLl;, h; 5. lifKtT511U 9U ;: _ Bi ' dingContract_Uocnr ents`,ii_._ , rue t. ,5p))tso) , D S) VV'urk C)) a. r T Z UC rti T.cIOC
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Ground access, circulation, and auto parking
Fuel facilities

Existing and proposed uses of Airport property
Airfield lighting
Landing aids and instrumentation
Wind data (neiv data to be acquired from National Climatic Data Center) 

Runway Protection Zones and critical obstructions
Runway Safety Area

Environmental Overview

Environmental factors and constraints will be an important

improvement alternatives. Work effort includes re

environmental reports, maps, and databases showing er
constraints. Data will be compiled into composite

constraints. This task will rely mostly on data available
investigations or delineation sun-e_ys. Effort will mclu & 

and research into City /County Code to research enti irons
zones, wetlands, floodplams, protected wildlife, anc

investigations or delineation surveys necessary for the
subsequent amendment to the prof ect agreement. 

Existing Facilities Sunmmanv

The data collection and iuvei

the Airport as well as inform
from this Data Collection

pertaining to the eY>SU i

Comprehensive Plans, paevi

inventory, chapter of the Mas

9. 0 AVnatoii Demanil:For

Develop ile tofprojections o£ a
to be used in determining curren
actions; and determining the ecc

Projections of short niferinedia

As part of this element 'appropa
projections will be investigated; 

of

existing sources

iination with the

constraints, incl

mr man

will be

during the development of

existing NEPA documents, 
attri butes that may represent
drawings) illustrating the

nd will not include new field

ty/;County, resource agencies, 
h bit not limited to land use
ma features. Any field
identifiedfor inclusion in a

effort will s upmanze the'histoncal and existing facilities and conditions at

nand direction necessary to develop the A- wort Master Plan. Deliverables
nvei tort' task wrll..include abrief stmunary including text and graphics
sties i t ; the Airpart ::along with existing land use, zoning, City /County
pian;rng studies etc ;, This summary will serve as the draft copy of the

iation demad is a key element in the planning process and is important data
and future Atport's needs, in assessing the environmental effects ofproposecl
Toni c mlplicat ons of future Growth and development. 

long -tens demand levels (i.e., -, 10 -, and 30- years) will be developed. 

ional, state, and national aviation trends and existing ( independent) 

The CLIENT will provide the CONSULTANT with available airport operational information, which would

include but is not limited to fuel sales and based aircraft. Historical aviation activity will also be analyzed for
the Airport by demand component. Existing projections from the FAA' s Tenninal Area Forecast (TAF) and
State forecasts will also be utilized. 

A comprehensive airport user survey will be developed in coordination with CLIENT staff to obtain local
airport operational information. The user surveys will be developed by the CONSULTANT, administered
online and the results will be tabulated and distributed to the CLIENT. Information an how to access the

survey will be provided to the CLIENT. It will be the responsibility, of the CLIENT to distribute information
on how to complete the user survey to local pilots. Any specific follow -up interviews will be completed by the
CONSULTANT to obtain necessary - information from a few, selected users. Other follow -up will be

ME, HIM ME
lynxa' usotthl` h\ 5aUKTS1105 "19U`,,_ 6idc+.im_ Ccntrac Uocuraeras`,> i g eemenc' ;,Spoiiso', C; 39 v1' nri C) rd r Df 1eT.cicc
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completed by the CLIENT. 

Thro11L7b the Airport records, historical activity research, existing projections; user survey, follow -up
interviews; data will be obtained on activity levels; fleet mix, and based aircraft; the following components of
aviation demand will be prof ected for 5 -, 10 -, and 20- years: 

Basecl aircraft

Aircraft operations

General aviation ( local /itinerant) 

Military
Critical aircraft

Critical aircraft

Instniment approaches

Peaking tendencies

Projections of aviation demand will be developed i ing standard FAA forecasting methodologies, such as
previous approved studies, share of the market, regression;analysis, time series analysis and trend line analysis. 
Peak hour aircraft operations will also be developed usrng'best available data and CONSTTLTAINT- developed
factors. 

Results of this element will be used to deterinrr e :,fLi ure needs i r:- airside, landside, and support facility
components at the Airport. Methodologies used in this task will be retiretived with the CLIENT and. the FAA
before the element is finalized. Close coordination will be;maintained to:ensure acceptance of the projection
approach. __. 

Deliverables associated with this taskwill include a reporfwhich summarizes, with appropriate graphs, charts, 
and drawings, the methods and results df the projections of aviation demand. Once reviewed by the FAA, 
these findings lvill..be used as =:part of a chapter -in the final. Airport Master Plan report. 

10. 0 Demand /Capacity Analysis

Within this' task, current activity letiels tivill be compared to the Airport's operational capacity. Using

established FA'Acriteria and the fv.dhlgs from :previous work efforts ( i. e. inventory; and projections). The
CONSULTANT tivill review the existing runway configuration to determine its capacity and limitations. The
capacity of the airpoif',s existing aviation facilities will be compared to demand projections for the short-, 
intermediate -, and lofig urge plari it g periods ( 5 -, 10 -, and 20- years). Surpluses and deficiencies will be

identified. 

The Airport's ability to acconurodate existing and projected-activity will be determined using approved FAA
capacity methodologies. The capacity, or that level of activity at which unacceptable delay occurs, will be
compared with aviation projections to determine if and when additional capacity should be provided in the
future. 

Airside facilities at the Airport will be analyzed. Using the FAA's methodology for calculating annual service
volume (ASV), the Airport's annual operational processing capacity will be estimated. Inputs for this analysis
include aircraft fleet mix, navigation aids; physical orientation of runways and taxiways, spacing of taxiway

exits, percentage of the Airport's training activity, and peaking characteristics. 

Other facilities at the Airport will also be analyzed in terms of their capacity and ability to accommodate

current demand. Using FAA guidelines, as well as CONSULTANT- developed factors, capacities of other

mom= INr t Amu
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facilities such as storage hangars, apron space, and parking lot spaces will be determined. To determine their
adequacy, these capacities will be compared to current and projected demand identified during the inventory
and forecast elements. 

Deliverables for this task will include a summary of the findings of this task which will be used as a portion of

a chapter in the final Airport Master Plan docuunent. The summary will be provided to the CLIENT and
MPAG as part of the IVIPAG meetings. 

11. 0 Facility Requirements

Required facilities will be identified through the inventory of existing :facilities and the capacity analyses when
compared to projections of aviation demand. Anticipated trmmk;of „required improvements will also be
identified. FAA Advisory Circulars (AC) referenced as part is task will include but not be limited to: AC

150 /5300 -13, Airy)orl Design; FAR Part 77, Sgfe, Efficieiz,1. Use, and Presel1 %crlion Uf tbavi able Airspace; 
15015060 -0 Airy)orl C,'apacilr• and Delay, and 150/ 507MO Airport jIllasleF-Malls. 

Wind data will be obtainecl from the National Clrmatrc Data Center for the most currert.l 0 -year data. Full All- 
Weather, VFR and IFR wind roses will be prepared for Ilse In this m ': aster plan and the ALP update. No
special analysis will be performed ( i. e.; ;:seasonal calculations, observations above below IFR weather
minimunis, etc.). 

Utilizing current FAA planning criteria, t. 
future activity and the Airport's role in
Facilities to be analyzed usrn; best,avaih

Runways

Runway Safety

ERA cmclr Ee and Reneralat %i

Alrcratt storage and hangar areas, 

Sunbort facilities sudEMs >mainteriance and utilities

FueP farms

Alrpo&t cess and

Storm waterutilitif

ill rerlti lew the facility needs based on prof ected
and natrorial„ aviation and economic system, 

Future requirements will provide the basis for evaluating* alternative development actions that might be adopted
to satisfy the need for improved facilities. The facility requirements analysis for the Airport will focus on a
number of specific_ issues thai' are most important to the Airport' s future growth and development. The

alternatives analysis will identify, review; and evaluate options for accommodating these activities in their
existing location over the planning period. The objective of the facility requirements analysis will be to ensure
that each of the Airport's functional aviation areas meets current standards, has long -terin flexibility, and
growth potential that will enable it to respond to changing demand scenarios. Facility requirements will
generally be tied to the 5 -, 10 -, and 30 -year demand projections developed as part of this study. 

FAA MSP -ADO has identified a need for Master Plans to identify any airport desire deficiencies. A sununary . 
of the existing Airport' s compliance with FAA existing, airport design standards will be completed in this
section. 

Deliverables for this task will include summaries of the facility requirements for review by the CLIENT, 

Mecrnsouthl' h' SA'tX"J I105290\' 1_ Bidding D39 Work Order 2DR FT. doc
Page 12

P. 31



MPAG and the FAA. This summary will be used to create a portion of a final chapter in the Airport Master
Plan report. 

12. 0 Alternatives Analysis

The CONSULTANT will develop and document feasible alternatives for the development of the Airport' s
facilities, based on the results of the previous tasks. Each of the alternatives will be graphically illustrated, as
appropriate, and presented to the CLIENT and MPAG for review and consideration. These alternatives will
take into consideration the long-term development of the airport, while also planning for the near -teen
implementation of projects. 

The next step in the alternatives analysis will be to identify, potential primary alternative elements for meeting
future facility requirements. The primary alternative elemenffor tliis'Master Plan is assumed to be the airfield. 
Primary element alternatives will be developed, identified; graphically depicted, and evaluated in light of safety
standards, demand projections, the capacity analysis, and facility requirements de.tennin ition. Once reasonable
development alternatives have been identified, thei.nnients and deficiencies will be compared. Factors to be
considered in the evaluation ( in no particular order or importance) may include

FAA Design Criteria

Safety Standards

Capacity Recommendations
Expansion Potential

Compatibility Issues ( including
Operational Impacts

Economic Impacts: 

Environmental Impacts

Overall Feasibility 1 ::: 
Clear Airspace

Other factors Basic sustainabiliiy goals and objectives may be developed through
discussions with Airport management and may be. used to evaluate each alternative and its ability to meet
and/ or comply with these standards. No additional special studies related to sustainability will be completed in
this scope of.services. 

Primary and non - primary alternative. elements will be evaluated independently. For the primary alternative
airfield), it is assumed that up to f y. ( 5) airfield development alternatives will be developed inchuding a no- 

build alternative. As the
I

J:airfieldiis;:hot expected to affect the terminal area development, up to three ( 3) 
development alternatives will;be produced will be produced concurrently with the primary alternatives. Each
alternative will include aaphical- depictions of each development " footprint ". Input from the MPAG will be

solicited about desired airfield and hangar /terminal alternatives to be evaluated in the screening phase. 
Intensive plamling session( s) will be held to present, review, and evaluate the alternatives with the MPAG. 

The alternative impacts will be quantitatively and qualitatively ranked; according to their performance against
evaluation criteria. A preferred development alternative for each of the functional components will then be
selected by the MPAG. The near -term preferred alternative may be different than the long -term preferred
alternative. Location options and development needs for support facilities will be reviewed and investigated as
part of this phase of the alternatives analysis. Some facilities may have a single, logical development option
associated with them. For those facilities, an analysis of alternatives may not be necessary. 

The alternatives analysis will result in identification of a recormnended course of action for the Airport to

ou _ °_°- ` . s 1 "::iuY3.se?... a5'v. r`.'x';S- ?,.x.ciR:. .:.dc EN .. .. ... .... ...._ 
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follow over the ensuing 20 -year planning period. The logic and justification for following the recommended
plan will be detailed. At this stage of the study, the plan will be conceptual in nature and will be subject to
further refinement, particularly throu" li the implementation analysis, environmental oven iew, and as detailed
layout plans are prepared in subsequent tasks. 

Deliverables for this task will include graphics and text as appropriate to summarize and document the merits
of each alternative developed. This information will be presented in a working paper format which will

ultimately be. included in the master plan report document. 
13. 0 Environmental Overview

The objectives of this task are to prepare a summary of the inventory of environmentally sensitive features of
the airport and the potential impacts upon those as part of the reconuriended development plan. The inventory
will 'include readily available information and review the following: 

A preliminary overview of environmental resource
be done in conformance with .the most current FA
Procedzires; FAA Order", 5050 4B,% i.ilional Em zrn. 

Aizpnrt Actions, FAA Advisory CircuIars.and appl
environmental resource cateaon'es where in impact

plan to allow

eliminate ari5rpotentially significant

nesduiowv or easily visible upon site inspection will
E E ninentalImpacts: Policies and

rl.PohctiAct EPA) AmpleinentingIn.strtietions•fvr

ederal, state and local. regulations. Any of the other
e anticipated will be identified as a potential impact. 

The enviromne tat overview is notantended`to substitute for a National Environmental Policy Act (NEPA) 
docurnen It is to prownde nfoiniatiov on obvious envirorinlental resources applicable to the airport. For
mastev arming it is not necessary to carry out substantial investigations such as cultural resource studies or
wetland deli ieations or to defin'eql311 enin onmental factors needed for a NEPA document. This scope ofwork

does not mclude;:the depth of INEPA review ' meet the requirements of an Environmental Assessment or

Environmental Impact Statement

The environmental ov ei'view will include the followina environmental inventory items and contain appropriate
discussion in the Airpoft Ivlastei Plan:-narrative report. 

Aircraft Noise

Aircraft noise is a component of airport operations that, when evaluated; identifies the influence of airport

activity beyond airport property. A detailed noise evaluation will not be performed as part of this master plan
study at this time. A short sumrnary of the FAA noise impact thresholds will be discussed. 

Compatible Land Use

Provide a short narrative of compatible land use per various FAA Advisory Circulars and State
reconunendations. 

Location of Land Use Compatibility
Residential

Public Use ( churches, schools, hospitals) 

i ;ietrosouttri`•,h`,Sail1 `•,T 110 ,:' 9i)' _ Biddin;-, Contract Uocutnx!r:ts\ A A reeIr!ent1,Sponsm" D39 t:Vork order Z DRAFT,dac
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Commercial Use

Manufacturing and Production
Recreational

Identify zoning and,/or platting associated within the airport vicinity for land use compatibility
Residential

Commercial

Industrial

Agricultural

Public

Airport Zoning
Other

Location of landfills, sewage treatment lagoons, NWI- .Wetlands. wildlife habitat
Location of known DOT 4(f) land within a one -mile radius ( recreational and historic) 
Location of possible planned water features wlthmJ 0, 000 ft of ARP
Location of floodplains and floodways

Prime and unique farmlands on airport or.prol'ected to be acquired by airport

This task will include a discussion of compatible land. us61issues ili,:tlie;Airport Master Plan narrative report. 
To the extent necessary, based on changes in the exlsting ltrld use i nd other condiflons..:identified in the
inventory portion of the Master Plan, land use recommendations wzllbe developed that depicts the existing and
recommended land uses for all land withm the'Airport property boundaries and in the surrounding vicinity of
the airport. Special consideration for Airport Zonnng rellations will be included. 

The Master Plan will speclfically::categorize and identifypropo.sed facilities and land use compatibility
recommendations in accordance wltliiapplicable local, State, acid FAA standards. Recommendations for local
comprehensive plans will be completed' and documented iii the MasterPlan report. 

Historic and Archeological

An assessment of the. Iocal area and/ or airporte>virons will;be completed to identify existing resources that
have been recorded, The':assessnzenturll include alterature search at the State Historic Preservation Office
SHPO):.to::ldentify krlow' archaeological. sites and recorded. properties on the National Register of Historic

Places ( NRHP.). No on -site evaluation of structures or field survey will be conducted. 

Water Ouallty

General broad review of existinu site drainage conditions and concerns: 

Appraise and': inap existin 'iiirport drainage facilities including rivers, streams, culverts, ditches, 
drains, dlalnane`control structures, berns, secondary containment, piping; and direction of flows using
available data. 

Map future airport drain, facilities

Fish. ' Wildlife. and Plants

Short narrative describing wildlife habitat and potential wildlife hazard issues. 
Literature /other review- for endangered species and habitats on /near airport. 
Literature /other review for fish, wildlife, plants; habitats, and nugration routes on /near airport
narrative from wildlife assessment) 

Summarize current wildlife controls — fences, mitigation, permits

Hazardous Materials and Solid Waste

Review site records and conduct an interview to perfoin a basic evaluation of knovm hazardous and solid
waste issues associated with the airport. 

fWIN
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Determine location of potentially contaminated areas
Locate and size fiiel storage, dispensing, and containment
Locate and size agriculture operations, storage; mixing, and containment
Location and type of maintenance activities

Wetlands ' Floodplain

Discuss presence of wetlands and floodplain on airport property. Data will be taken from National Wetland
Inventory Maps and FEMA maps available, visual observations, or other available records. 

Map NWI wetland determinations
Map other `'wet lands" noted but not formally delineated
Map FEM.A floodplain and floodway. 

Deliverables for this task will be incorporated into the appropriate chapters such as existing, conditions and
alternatives development and evaluation. Any refinements to the preferred alternative based. on the
environmental analysis will be discussed in a white piper,; and incorporatedsinto the Master Plan report. 

14. 0 Implementation

Anticipated Plan report include: 

Introduction

Facility Inventory
Aviation Demand Forecasts

Demand /Capacity and Facility Requirements
Alternative Analysis

Environmental Oven-- tew

Implementation

Appendices

Electronic files of the Master Plan in Adobe PDF format will also be provided to the CLIENT; and be posted
on the project website. It is recommended that the CLIENT post the Airport Master Plan report on the

Ms
3 

LL . 
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CLIENT' S Airport website for on -going reference. 

The CONSULTANT shall prepare up to twenty (20) bound paper copies a draft and final Master Plan Report
which will sununarize the planning process and document the findings of the elements outlined in this scope of
services. 

Two ( 2) hard copy drafts of the Master Plan will be each sent to FAA and Mn /DOT Office of Aeronautics to
provide an opportunity for review and comment prior to proceedings with next chapters; forecast, alternatives
analysis; implementation. One ( 1) final paper and electronic PDF copy of the Master Plan will be each sent to
FAA and MnJDOT Office of Aeronautics. 

Executive Summary

The CONSULTANT will prepare an Executive Summary ofthe Ìvlastet Plan Update, surmiarizing the results
of the analysis and outcome of the study. The summary i typically up.:to,.12 panels pages with sumrriaiy
exhibits. The sununary can be used as a stand - alone, product for CLIENT °distribution as needed. 
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TASK 2 — AERONAUTICAL SURVEY

The Airport had an FAA Airports GIs aeronautical survey completed in 2010 for the RLmway 141132
instrument approach procedure. The data is believed to have included a survey of Runway 14 %32 including
aerial imagery. Generally, any foreseen airport development where critical airport data will be changed will
require an updated FAA Aeronautical Survey meeting the standards ofFAA Advisory Circular 15 0153 00- 1 6A, 
17C, and 18B. This includes changes to the location of runway thresholds. A new aeronautical survey is not

identified as being necessary at this time. 

Obstruction data will need to be collected in order to satisfy airspace obstruction requirements for the ALP. 
The most cost effective method to comprehensively evaluate obstructioins is to use imagery data collected in
2010. Analysis of the existing FAA AGIS imagery data il1 becompleted to satisfy obstruction datatiF

requirements. No additional FAA Airports GIs submittals will be coin feted. The CLIENT will provide the
CONSULTANT with access to the FAA Airports GIs website to obtain completed airport survey information. 

Work will be completed by the CONSULTANT and a;specialized sub - CONSULTANT through a sub - contract
with the prune CONSULTANT. 

1. 0 Project Management, Reporting, Deliverables

The CONSULTANT will manage the overall protect including adnl
related to this wort: item including coordination,*, with; sub - consult
checks, and monitoring work schedules to enseure deadlines •:are met. 

The sub - CONSULT Ati'T Wil'1 p

r6l
ii ide the. C

will be used by the CONSULTANT to comp] 

2. 0 Obstruction

inistration and coordination of all efforts

aitt,,: :.product deliverable quality control

ialized airport obstruction data set that

An aenalobstrctron analyse wall Identify the tap elevation of the tallest object tivithin over the airport' s
airspace surfaces utilizing aerial Imanery? cquired. This appina identifies the tallest object that penetrates the

surface Linder „analysis includnn btiildirigs, tregetation, fences, poles, and other objects. The purpose of this
analysis is to determine the Airport' s existing and potential future compliance with FAR Part 77 and other
protected surfaces for airport development alternatives explored in the Master Plan. The data will assist in
determining which off -ai mort properties may require remedial action, such as the acquisition of property
easements for obj eci removd . Onl,y_representati ve points wi I I be i dentif i ed, i. e. not individual trees. 

The sub- CONSULTANT will ;collect obstruction data within a defined special collection area so that an
obstruction analysis can be performed by the CONSULTANT. An airspace analysis will be perfoniled for the
existing airfield configuration. Natural and man -made objects within 10 feet of the critical airspace surfaces
will also be identified. The airspace surfaces that will be evaluated include Threshold Siting Surfaces; FAR
Part 77 surfaces, and TERPS Departure Surface. 

The sub - CONSULTANT will also collect existing airport planimetric data for use in developing- the airport
CAD base file. This will include the following: 

Runway edges
On- airport pavement / road edges

Building outlines

M5id!. a I 
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If an alternative runway allgnment is proposed; one ( 1) revised special collection area will be completed by the
sub - CONSULTANT. If an alternative alignment is not proposed, then the CLIENT will be credited the cost
for not completing this work. 

A basic airspace analysis will also be completed for each of the up to five ( 5) airfield alternatives. Specific
desmm standards and dimensions will be developed as the Master Plan project progresses. Man -made

obstructions and natural obstructions within 10 feet of the defined airspace surfaces will be documented. 
Results will be incorporated to the alternatives analysis graphics in the master plan. 

A detailed airspace analysis will be performed for the final preferreddirfield alternative to include Threshold
Siting Surfaces ( if applicable), FAR Part 77, and TERPS Departure ".'Surface. This data will ultimately be
graphically depicted in the ALP document. 

3. 0 Other airport Surveying

No other ground surveying will be completed by the CONSULTANT for this pr..oj ect. Existing airport data
will be used. ... 

i<-nEr?r n- rsr-' n2 z eg r
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TASK 3 — AIRPORT LAYOUT PLAN

The Airport Layout Plan (ALP) will be updated to show development recommended in the Master Plan for the

Airport over the 20 -year planning period. The CONSULTANT will build upon the existing CAD files, 
linework developed from this project, and obstruction data to create base files and ALP sheets in AutoCAD
format. 

1. 0 ALP Production

The CONSULTANT will produce an ALP set in accordance with

revised June 2011). Preparation of the ALP will be based on

include the following individual drawlncys: 

Note: S be

a.t Lakes Reason ALP Checklist

of the previous tasks and will

d into multiple sheets for clarity. 

The ALP.;will consist of 2" x i4" (AN sheets, containing sufficient data to obtain approval from FAA. 
The CONSULTANT will prepare draff versions of the ALP for CLIENT review. Once approved by the
Airport, copies Of the ALP willbe sent to ibinfDOT Office of Aeronautics for review by staff. A signed copy
of the FAA ALR.ffiecklist will also: be submitted with the ALP submttal to Min DOT Office ofAeronautics for
initial review. Once Ivan /DOT comrnerits are received and incorporated, the ALP will be submitted to FAA for
review and coininent If acceptable the comments will be incorporated into the ALP for submittal to FAA for
a formal Lines ofBusiness ( °LOB) " airspace review' which will include uploading an electronic version of the
ALP to the Obstruction EvAuat on Airport Airspace Analysis (OEAAA) online portal. Any final comments
will be incorporated, and the ALP will then be published as a final document for distribution upon receipt of

FAA airspace review, and incorporating any final changes. The documentation will include the following: 

Two ( 2) Airport draft ALP sets ( 2 for CLIENT review) 

Four (4) Mn.-DOT draft ALP sets ( 1 for CLIENT, 3 for Mn.. DOT) 

Two ( 2) FAA -ADO draft ALP sets ( 1 for CLIENT, 1 for FA) 
Seven ( 7) final ALP sets for FAA and CLIENT signature ( 2 for CLIENT, 2 for the FAA; 2 for
Mn/DOT, and 1 for CONSULTANT) 

Two Disks ( 2) of CAD /Adobe PDF dra -,wings of the final approved ALP

Note: Electronic copies ofdraft ALP drawings in their current form can be made available per the CLIENT' s
request. 
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The CONSULTANT will develop a transmittal package for each draft submittal which contains required
supporting documentation for FAA review. 

Preparation of these documents will be coordinated closely with FAA and CLIENT staff. Final documents will
reflect appropriate responses to continents received on draft materials from all reviewing agencies. 
Deliverables will include and FAA conditionally approved ALP. 

2. 0 Project Management

This ALP effort includes cone nmication among the project team,10fpi iposes of tracking the progness of the
studies. Managing the various technical work tasks among the project team is necessary for a successful
project. Project management duties will include: 

Developing and documenting the project plan
Organizing the project team
Launching the project activities
Executing project activities
Monitoring and controlling the project to achieve results
Managinggmitigating risks and solving challenges
Invoicing and monitoring project bticlbet . 

Regnilar pro* ect status briefings will take placeallroug! the ALP process, These briefings will take place via
teleconference or an email betvveeiz:the CLIENT and CONSULTANT staff These biiefugs will include status
reports of current work_and .discussion of any challenges in the sttcl5 effort which may affect the schedule; 
process or budget
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TASK 4 — FLTNTDING ADMEN ISTRATION

Funding Administration is necessary to assist the Airport with obtaining fielding for the proposed project. 
Work items are related to the tasks outlined as requirements to fom7ulate, program, obtain; and close the giant

for the project. This includes the preparation of necessary FAA environmental documentation and compliance
with applicable Disadvantaged Business Enterprise ( DBE) requirements. The foltowing tasks will be

completed: 

1. 0 Grant Application and Administration

The CONSULTANT shall update the Airport Capital Improverne l6 lan (ACIP) for the CLIENT as it
relates to the Master Plan and ALP project so that the project is Identified for funding. The ACIP will also
be updated at the end of the planning* project to shoe- new o veal planned airport improvements. The
CONSULTANT shall also attend. ACIP outreach meetings with the CLIENT, iVln! DOT Office of
Aeronautics, and FAA. ACIP project engineer' s estimates will be updated forprojects. 

FAA project progranuning papers will be prepared
project for ftuidin(T. Discuss project funding, eligib

Up to one ( 1) FAA grant application p,161 - for the prof
will include a fiuiding summary, project description., afire
request letter

FAA Quarterly Perfor
report proj ect progress

2. 0 DBE Plan or

Because this, "' It

program Will not be di

3. 0 Prepare Env: 

No Environmenttil ::Do, 

will be completed :} yJ

4. 0 Project Close

Docimentation

ary to provide F_AA ǹecessary detail about the
process: xyith FAA

prepared and submitted to FAA. This

work to be performed; and a grant

is "active as required by FAA to

1 funds in one fiscal year, an updated DBE

program standards. 

be prepared by the Sponsor for this pro) ect. Documentation

The CONSULTANT shall prepare one ( 1) FAA long -form grant closeout report for the errant to cover the
projects identified in this scope' of services. This work includes research to determine final project costs, 
preparation of the report; coordination with the Airport, State, and FAA -ADO for review, and preparation

of final documents for Airport approval. 
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I.B. ADDITIONAL SERNgCES

Consulting services performed other- than those authorized under Section I.B. shall not be considered part of
the Basic Services and may be authorized by the CLIENT as Additional Services. Additional Services consist
of those services. which are not generally considered to be Basic Services; or exceed the requirements of the
Basic Services; or are not definable prior to the commencement of the project; or vary depending oil the
technique, procedures or schedule of the project contractor. Additional services may consist of the following: 

1. Completion of additional special studies not identified in Section I.A. 
2. Periodic completion of grant reimbursement requests ( i.e. Credit Applications). 
3. Attendance of additional meetings beyond those identified. in.the above scope. These meetings

would be authorized as needed by the CLIENT at an hourly b̀asis per meeting. 
4. All other services not specifically identified in Section-I.A. . 

I.C. CONSIDERATION

The services described above in Section LA ..BASIC SERVICES shall be provided as follows: 

TASK SERVICE DESCRIPTION A-AMO.UNT TERMS

1 Airport Master Plan To "be determined Lump Sum
3 Aeronautical Surve 76:be determined Lump Sum

3 Aitport Layout Plan= To be. :determined Lump Sum

4 Funding Administration To b.e: determined Lump Sum

TOTAL.FEE AGREEMENT To' be.determined . 

FAA Partici ation ( 90 %) To :be >:determined

Local Partici patim.: 10 %) To be:detennined

TASK SERVICE;:DESCRIPTION DATE

1 Air ort Master Ph To:be.developed] 

2 Aeronautical Survey To be develo ed] 

3 Airport.Layout Plan r To :be .develo . ed'. 

4 Funding Administration To`:be .developed] 

Schedule is estimated and depends on actual 1vin/ DOT Aeronautics and FAA review timetrames. 

I.E. AUTHORIZATION

Cih: of Saul: Centre, Minnesota

Mr. Dennis Rykken ivlayor

Ms. Vicki Filler Citt- Administrator

Bolton & Menk, Inc. 

Ronald A. Roetzel, RE Principal
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City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: Airport Crackfilling

Agenda Item: 7c

DescriptionfSummarX

At a prior Council meeting, the Council approved the solicitation of quotes for the
Airport Cracksealing Project. Since the approval Bolton Menk has developed the

specification and advertised for quotes to be opened on August 1 at 1: 00 p.m. 

This project has changed in that two addendums for additional work have been

added following inspections by MnDot Aeronautics. In addition, the FAA has
preliminarily approved that this project be included in the FAA grant at a 90/ 10
split vs. the previous MnDot 70/ 30 split which would allow the City to allow the
additional work and stay within budget. 

Quotes and a recommendation will be forthcoming at the meeting. 

Action Requested. 

Approve Resolution 2012 -53 Awarding Quote for Airport Crackfilling Project. 

Action Taken: 

Motion. Second: 

N



RESOLUTION NO. 2012- 53

RESOLUTION ACCEPTING QUOTE FOR

SAUK CENTRE AIRPORT 2012 CRACK FILL IMPROVEMENTS

WHEREAS, pursuant to an advertisement for quotes for Sauk Centre Airport 2012 crack fill

improvement, quotes have been received, opened and tabulated according to law, and the
following bidders have complied with the advertisement: 

Schedule Schedule Alternative

FIRM NAME A B 1 TOTAL

Fahrner Asphalt

Struck & Irwin

Astech Corp. 
Bargen, Inc. 

Allied Blacktop Co. 
Rochester Asphalt

Bituminous Materials, Inc. 

Caldwell Asphalt Co. 

AND WHEREAS, it appears that submitted a bid with the lowest
cost per pound of $ which was identified in the bid specifications as the method
of measurement and payment for the project. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF SAUK
CENTRE, MINNESOTA: 

That the Mayor and City Administrator /Clerk are hereby authorized and directed to enter
into a contract with in the name of the City of Sauk Centre, MN, for
the street crack fill maintenance. According to the plans and specifications therefore approved
by the City Council and on file in the Administration Office. 

The City Administrator /Clerk is hereby authorized and directed to return forthwith to all bidders
the deposit made with their bids, except that the deposit of the successful bidder shall be retained
until a contract has been signed. 

Adopted this lst day of August, 2012. 

Mayor Dennis Rykken

ATTEST: 

City Administrator /Clerk Vicki Willer
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City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: Sr. Center - Ambulance Garage Sealcoating

Agenda Item: 7d

Description Summary

In 2011, quotes were solicited for sealcoating the parking lot at the Sr. Center. Both
the Ambulance Garage and the Sr. Center budgeted to have the work done in 2012. 

In 2012, the quote was refreshed with a new amount of $5, 133.64. This was up
approximately $100. The quote is from Black Angus Sealcoating LL C. 

Action Reciuested: 

Approve Resolution 2012 -54 Awarding Quote for Sr. Center / Ambulance
Sealcoating Project. 

Action Taken: 

Motion: Second: 
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RESOLUTION NO. 2012-54

RESOLUTION ACCEPTING QUOTE FOR 2012 SENIOR CENTER
SEALCOAT MAINTENANCE

WHEREAS, pursuant to an advertisement for quotes for 2012 senior center sealcoat

maintenance, quotes have been received, opened and tabulated according to law, and the
following bidders have complied with the advertisement: 

FIRM NAME BID AMOUNT

Black Angus Sealcoating, LLC $ 5, 133. 64

AND WHEREAS, it appears that Black Angus Sealcoating, LLC. is the lowest
responsible bidder at $ 5, 133. 64. 

NOW THEREFORE, BE IT RESOLVED BY THE CITE' COUNCIL OF SAUK
CENTRE, MINNESOTA: 

That Mayor and City Administrator /Clerk are hereby authorized and directed to
enter into a contract with Black Angus Sealcoating LLC, Sauk Centre, MN, in the name
of the City of Sauk Centre, MN, for the street sealcoat maintenance according to the
plans and specifications therefore approved by the City Council and on file in the
Administration Office. 

The City Administrator /Clerk is hereby authorized and directed to return forthwith to all
bidders the deposit made with their bids, except that the deposit of the successful bidder
shall be retained until a contract has been signed. 

Adopted this
1St

day of August, 2012. 

Mayor Dennis Rykken

ATTEST: 

City Administrator Vicki M. Willer
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BZACKANGUS Black Angus Sealcoating, LLC
wwEAL Conz'IN nn, 1314 Timberlane Drivew• 4lackangussealcootin9• 

320.351. 4583 PO Box 268

Sauk Centre, MN 56378

www.bIackangussealcoating. com

Name / Address

Senior Center

BY: 

Estimate

Date Estimate # 

7/ 18/ 2012 286

CF, 

JUL 2012

I' M

Terms Rep Project

1/ 2 down & remainder due
AS

upon completion

Description Qty Rate Total

Sealcoating with Polymer modified asphalt emulsion sealer. 4, 865. 64 4, 865. 64

Clean Surface & Remove Vegetation from Edges

Prime Oil & Stains

Install }- lot Crack Filler

SawCUt Pothole & Replace with cold Patch

Install Commercial Grade Sealer

Secure with Flourescent Tape. Cure 3 to 5 days. 

268. 00 268. 00

BASC' s custom rubberized seal coating material is a high
performance reinforced asphalt emulsion blended with polymers for

superior adhesion, flexibility, and durability. Pitch Black is
job- mixed with specifically graded aggregate at a rate of 50% solids

unlike conventional sealers that are applied at 37 -43% solids). The

aggregate provides a safe, skid - resistant surface for both pedestrian

and vehicle traffic. BASC' s Pitch Black protects pavement from

oxidation, moisture intrusion, and oil. BASC's Pitch Blacks' deep; 
rich black color gives old, oxidized pavement a " like new" surface

that melts snow and ice faster and reduces cleaning and
maintenance costs, besides the enhanced curb appeal. 

This is a quotation on the goods named,. subject to the conditions noted below: 

Total 5. 133. 64

To accept this quotation, sign here and return: 

I' M



City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: Street Garage Plans Specs

Agenda Item: 7e

Description, Summary

The City Council authorized the preparation of Plans and Specs for the construction

of a Street Maintenance Cold Storage Building. ( The building is budgeted one half in
2012 and one half in 2013.) With savings in other departments it may be feasible to
construct the building in the Fall of 2012. 

The Plans were developed and will be available for the meeting. The Plans will
allow for an " apples to apples" comparison for bidding purposes and will also meet
the guidelines and requirements for construction of a commercial building pursuant
to the building code and contains an Engineer' s Stamp for footings, wind load and
snow load. 

If the Council approves the Plans, the City should submit for bid with consideration
at the September meeting. 

Action Requested: 

Approve Resolution 2012 -55 Approving Plans and Authorizing Advertisement
for Bids. 

Action Taken: 

Motion Second: 
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RESOLUTION NO. 2012- 55

RESOLUTION APPROVING PLANS AND

SPECIFICATIONS AND ORDERING

ADVERTISMENT FOR BIDS FOR

STREET MAINTENANCE GARAGE

WHEREAS, the consulting engineers for the City have prepared final plans and
specifications for the construction of street maintenance garage in the City, and such
plans and specifications have been presented to this Council for approval; 

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Sauk
Centre, Minnesota: 

1. Such plans and specifications are hereby approved and ordered placed on file in
the Office of the City Administrator. 

2. The City Administrator shall prepare and cause to be inserted in the official Sauk
Centre Herald newspaper, an advertisement for bids upon the making of such
improvements under such approved plans and specifications. 

The advertisement shall be published at least once not less than weeks before

the date set for opening bids, shall specify the work to be done, shall state that bids will
be publicly opened on , 2012, at 11: 00 A.M. at City Hall in said City and
that no bids will be considered unless sealed and filed with the Clerk and accompanied by
a cash deposit, cashier' s check, bid bond or certified check payable to the City for 5% of

the amount of such bid. 

Adopted this
1St

day of August, 2012. 

Mayor Dennis Rylcken

ATTEST: 

City Administrator Vicki M. Willer
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City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: Consent Agenda

Agenda Item: 10a -b

Description /Summar r

The Council to consider the following Consent Agenda Items: 
a. Schedule of Claims - Total of unpaid claims $ 422,552. 50 and paid claims

4, 544.26 for a Total of $427,096.76. 

b. Request from Eric Hellermann, dba: Next Door Bar & Lounge, VI I for a

Temporary Extension of Premise Permit for a
3rd

Anniversary Party on August
25, 2012. 

Action Requested: 

Approve Consent Calendar as Presented. 

Action Taken: 

Motion: Second: 
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Schedule of Claims
City of Sauk Centre

1 st Meeting — August 2012

Date of Meeting: 8/ 01/ 12; date prepared: 07/ 30/ 12

Vendor I Dept. 1purpose I Amount Notes

Advanced Irrigation & Park Extra sprinkler heads for Browns 128.91

H droseeding Park

Arvig Various Monthly local phone & internet 1, 245. 50

service to 8. 1912 ( 9 accounts) 

Arvig Adm New computer & setup (Cty 1, 648. 05

Admr's office) 

Big River Group, LLC GnGvt Long -term strategic planning 1, 800. 00

consulting services

CenterPoint Energy Various Monthly gas bills ending 7. 23. 12 60.21

3 of 6 accts) 

Central Heating & AC Library Check & recharge AC unit 169.38

Centre Jobbing Ambulance Parade candy - Melrose & SL 216.32

Days ( 2 invoices) 

Centre Rental Park Dedication Rock bucket rental for park trail 58.78

expansion project (7. 17. 12) 

Ceramic Tile Specialty Library Replace carpet in lower level 1, 949.44

hallway with board
Coborn' s Inc. Arena Soda & beverages for resale 273.09

Cuyuna Regional Med Ctr Ambulance 1 st Aid cards ( 20 @ $ 5 /ea) 100.00

Danielson, Darren Police Reimb: Uniform boots ( personal 138. 63

VISA charge, amazon. com

online) 

Dave's Vacuum Service Library Vacuum cleaner bags ( Pkg of 14.96

10) 

East Side Oil Waste Oil Disposal chg: Used filters ( 1 50. 00

barrel) 

Fischbach, Clarence SrCtr Reimb: Replacement knobs for 6. 41

piano (Ace Hdwe) 

lFleet Services Division Police Vehicle lease chgs: June 2012 2,202.60

Friedrichs Tire & Oil Police 4 new summer tires for Squad 2 540.28

Friedrichs Tire & Oil Police Tire repair, Squad 1, nail in tire 15.00

Fuechtmann, Joseph Fire Mileage rimb: 6/ 04- 6/ 16/ 12 238.65

Firefighter training: 5 trips to
Rockville) 

Geyer Signal of St. Cloud Street Rental chg: 175 traffic cones 374.06

Inc

Hoffman Tree Service Shade Tree Stump removal, 326 Birch St 561. 10

blvd. 

Hoffman, lone Ambulance Refund patient acct overpayment 69.78

Consulting Group Inc. GnGvt Remit Y2 federal excise tax 1, 649. 26ING

refund, Form 8849 ( 2011) 

X:Tinance \Claims \Claims 08.01. 12. xis 7/30/2012 3: 11 PM Page 1 of 3
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Vendor Dept. 1purpose I Amount Notes

Johnson, Thomas Street Meal reimb: Trip to Mpls - deliver 5. 76

streetsweeper for repair

MacQueen) 

KEEPRS, Inc Police Uniform shirt, patches, name tag 96. 25

for officer Jensen

Kirckof, Brad Fire Meal reimb: 5 men; Lake Region 20. 00

mtg, Albany 07. 16. 12
Law Enforcement Police Evidence sealing tape, Warning 40.00

Systems police seal ( 1 roll of each) 

Marco Inc. GnGvt Monthly copier maintenance to 777.53

8. 15. 12

Mark Koelln Lawn Svc P &Z Weed & lawn cutting: 2 nuisance 75. 00

cases ( Zehrer, W.Wessel) 

Mead's Dept Store Police Uniform shoes for Officer Nelson 93. 75

Metro Fire Fire Air tank fitting for air packs 389. 86

Midstate Electric Motor Cmpg Fish grinder repair & 1, 351. 40

Svc replacement parts & labor

MN Dept of Human Svc GnGvt Equitable Cost Sharing Prgm: 38, 149.49

Aug 2012 pmt, re: St Mich Nrsg
Hm

MN Public Facilities Fds 312 & 315 Debt Service: Aug 20th bond 186, 656.77

Authority payments: Public utilities water & 

sewer loans ( to be reimb by
PUC) 

MN Revenue Street/Park Refund dyed fuel tax refund 442.77

received in error

Monson Corporation Street Blacktop patching mix ( 1. 995 T.) 155. 65

Office Depot, Inc. Various Copy paper, file folders, 61. 37

envelopes, ink cartridge

Restorations by Wayne 2011 Storm Install backboard to 1 - 94 billboard 2, 650.00

Kostreba) Damage materials & labor) 

Sauk Centre CVB GnGvt/Campg Remit 95% lodging tax: June 5, 101. 17

2012

Sauk Centre Public GnGvt Remit deliquent utilities 1, 131. 63

Utilities collected /Cert to Taxes ( PID

94. 58716. 0000 - 2011) 

Sauk Centre Public GnGvt Remit 1st' / z PERA aid due for Yr 1, 496. 50

Utilities 2012

Sauk Centre Public 2011 Storm Uninsured electrical repairs, night 66,702. 13

Utilities Damage of storm 7/ 11/ 11; labor, OT, 

equipment ( from FEMA recovery) 

Sauk Centre PUC Various Utility charges: 6/ 05- 07/ 02/ 12 12, 054. 07

Schneider, Elizabeth City Hall Loan Payment #32 of 43 ( Lot 484.72

purchase 2003) 

Scott Polipnick Masonry IParkDedication Curb cuts at MrngVw Trail 704.00

Short, Elliott, Hendrickson SC EDA Econ. Dev. Project consulting 1, 028. 32

fees

X:\ Finance \Claims\Claims08.01. 12. xls 7/ 3012012 3: 11 PM Page 2 of 3
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Vendor I Dept. jPurpose I Amount I Notes

St. Michael' s Hospital GnGvt Remit 1st ' /z PERA aid due for Yr

2012

9, 909.00

3, 682. 00

Stantec Consulting lVarious Engineering chgs: 6/ 02 - 7/ 02 74, 351. 11

Cash purchase: Soda for resale in

pop machines ( 06. 18. 12) 

Star Claims jAmbulance Billing fees: June 2012 1, 225. 00

Library

Steiner Lumber Co Park/Airport Repair materials: Park window, airport

broken boardwalk bridge

187.93

Nextel

IStruss, Don Street Meal reimb: Trip to Mpls - deliver
streetsweeper for repair

MacQueen) 

6. 83

32943

Surplus Services Street Battery tester, small tools 32.00

07. 24. 12

Titan Machinery Street Brake valve, labor on payloader 2, 362.83

413. 23

United Laboratories Campground 12 qts Pink Marvel toilet cleaner 312.25

Vogt, Sally A. 
1

Various 20 Hrs contract cleaning: 7/ 01- 
7/ 15 ($ 20. 00 /hr) 

400.00

Witmer Public Safety
Group

Fire Shields & numbers for helmets 587. 00

TOTAL Unpaid Claims 422,552.50

rinimc nnirl nffpr. luly 1R_ 2812 mePfina for annroval: 

Vendor Dept IDescription jAmount I Date Pd I Ck No. 
Minnesota Revenue Various Sales & Use Tax: Q2.2012 3, 682. 00 07.20. 12 1615E

Coborn' s Inc. Arena Cash purchase: Soda for resale in

pop machines ( 06. 18. 12) 

25.59 06. 18. 12 1616E

CenturyLink Library Monthly elev phone svc to 8. 09. 12 50.63 07.24. 12 32941

Nextel Various Monthly cell phone chgs to 7. 12. 12 192.41 07.24. 12 32943

Telrite Corporation Various Monthly LID phone chgs to 7.08. 12 180.40 07. 24. 12 32947

Card Services / Coborns Inc. 

Master Card

Arena Soda & beverages for resale (4

invoices: 04/30- 05/25/ 12) 

413. 23 07.25. 12 32949

Total unpaid claims for approval

Total PAID claims for approval

TOTAL

i otal va waimsj zo 4, 044.e0

2, 552. 50

X:\ Finance \Claims \Claims 08. 01. 12. xls 7/ 30/2012 3: 11 PM Page 3 of 3
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CITY OF SAUK CENTRE j

TEMPORARY EXTENSION OF OUT -DOOR LIQUOR PERMIT APPLICATION
i

I
X012Date(s) of Event: 

n
i

j
Applicant: 

i License #: 

Contact Person: _ G ` I  ( V till) 6LV

Phone Number: ( (( " ' Z 5S 1- 2' S i

I I ' 
Address: 1.- S 1rtbgW Lew' s Svc

I
i

Type /Reason for Event:  ] S -C /u .1

Beginning /Ending Time of Event, 5 - Z zm

Estimated Number of Participants: ZJ

j Describe Area Involved: 

Type of Activities: G G nll 

Attach site map of area involved. 
I I  Neighbors notified of Event(s) (attach signed approval) 

Number of security personnel that will be on hand. 
02

Signature of Applicant Date

I---.---------------------- ----------------------- ------------------------ 
For Office Use Only* 

Requiremen is /Rem arks: 

1) Proof of Liquor Liability Coverage that extends to the area where event is being held

listing the City as additional insured

2) 18+ allowed inside fenced area. 

3) Event Area to be contained by contiguous fencing. 

4) Alcohol must be dispensed in plastic containers

5) Security personnel shall be provided by the applicant; a sworn Peace Officer is required for

events with over 1, 000 participants

6) Noise to cease at 1030 p. m. ( Sunday — Thursday) & 12: 30 a. m, ( Friday & Saturday) 

Fee Required; $ 50. 00

Date Approved by Council: 
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City of Sauk Centre
Staff Report

Meeting Date: August 1, 2012

Subject: Informational Items

Agenda Item: 11 a -f

Description A5ummarX

a. Safety Committee Meeting Minutes
b. Public Test of Vote Tabulator - August 7, 2012 - 10: 00 a.m. 

c. Notice of Meeting - Sauk Centre Dam Level - August 15, 2012 5: 00 p.m. 
d. Thank you - Street Beautification Committee

e. TIF Report Published Document

f. Posted Notice of Election 2012

Action Requested. 

Information Only. 

Action Waken: 

Motion: Second; 
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TO BE POSTED AT ALL WORK SITES
07/ 18/ 12

Sault Centre Safety Committee Meeting was called to order on Wednesday, July 18, 2012 @ 9: 33 a.m. by Don
Bieringer

Members present: Wendy Drobny, Don Grant, Marls Rachey, Tom Johnson, Marty Sunderman, Don Bieringer, 
John Egan and Justin Hinnenlcamp. Guest Present: Glenn Bauer. 

Members absent: Scott Tullis and Kathy Struffert. 

The July 18, 2012 Agenda was approved with a motion by Mark
All were in favor. 

The March 15, 2012 minutes were approved by General

ACCIDENTS: None that was reportable. 

OLD BUSINESS: NIMS Training — Fire Chief John Egan

training. 

The Safety Committee reviewed and made suggested - changes of the fo
Accident /Incident Reporting Procedure RPohcy
Policy Regarding Return -to -Work
Limited Duty Assignment for Work Related'Injuries

More research will be done onthe -above policies. A Manager /Supers -isc

August to review the policies`'before bnriging back to Safety Committee. 

NEW BUSINESS: None

Coordinators

August 8 wilt

Meeting adj

Respectfully, 
WENDY DROBNY

SECRETARY

1 1: M0011

I

Consent
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NOTICE OF PUBLIC TESTING OF THE

M100 VOTE TABULATOR AND AUTOMARK

TO BE HELD IN THE COUNCIL CHAMBERS

AT CITY HALL

NOTICE IS HEREBY GIVEN that a public accuracy test of the M100 Vote Tabulator
and Automark to be used at the August 14"' Primary Election will be held on Tuesday
August 7, 2012 at 10: 00 a.m. The testing will be conducted in the Council Chambers at
City Hall, 320 Oak Street South, Sault Centre, MN 56378. 

Publish: August 2, 2012

s/ Vicki Willer

City Administrator
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July 25, 2012

S  , 

Convention and Visitors Bureau

12 20 Main St, S. PO Box '22'? 

Sauk Centre, NIN D-6378

Phone 320 -352 - 201 Toll Free 85D-- 444 -SAUK ( 728 ) Fax 320 -351 - 5202

www.visitsaukcentre.com info[<uvisitsaukcentre.com

THANK YOU f ®r your Support of the

Main Street Beautificati ®n Project! 

Your kind donation to Sauk Centre' s Main Street Beautification is making Main Street bloom
with color this summer season. These beautiful flower baskets provide our personality and lets
residents and visitors passing through our town know that we care about our Main Street. 

It is a feeling of pride to see the colorful baskets, knowing that volunteers using City sponsored
equipment keep the baskets watered (even throughout this dry summer). These hanging
advertisements for Sauk Centre wouldn' t be there without your support and kind donations of

cash and care of the flowers. 

Sauk Centre is a growing, viable force at the intersections of three major highways in the center
of Minnesota and the beautification of our Main Street shows our home -town pride. 

e

Thank you ( lead & ice and area XegzU

Sauk Centre CVB & Sauk Centre Chamber
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