
SAUK CENTRE CITY COUNCIL
WEDNESDAY, JANUARY 3, 2018 

6:30 P.M.



SAUK CENTRE CITY COUNCIL
REGULAR MEETING

WEDNESDAY, JANUARY 3, 2018 - 6:30 P.M.
AGENDA

1. Call to Order/Roll Call/Pledge of Allegiance

2. Approval of Agenda

3. Approval of Minutes
a. December 20, 2017 Regular Meeting (P. 1-9)

4. Public Open Forum (Comments Limited to 3 Minutes)

5. Reports/Presentations/Awards

6. Public Hearings

7. Action Items
a. Approve Resolution 2018-01 Adopting Rules of Order for Council Meetings (P. 10-12)
b. Approve Resolution 2018-02 Appointing Council Members to Serve on Various Boards and

Commissions and also Making Annual Appointments (P. 13-14)
c. Approve Resolution 2018-03 Adopting Rules for Reimbursement by Bond Issues (P. 15-19)
d. Approve Resolution 2018-04 Authorizing Interfund Transfer of Street Dept. Fund (P. 20-21)
e. Approve Proceeding with Campground Attendant Employment Advertisement (P. 22)
f. Approve Buyout of 2015 Ford Interceptor Squad (Taurus) (P. 23)

8. Unfinished Business
a. 2018 Capital Improvement Project – Hospital Area (P. 24)
b. 2018 Capital Improvement Project – Getty Street S. (P. 25)

9. New Business
a. Small Cell Wireless Lease Proposal – Verizon Wireless (P. 26)
b. Proposal to Amend Membership on CVB Board (P. 27)

10. Consent Agenda (P. 28-30)
a. Schedule of Claims
b. Resolution 2018-05, Accepting Contributions
c. Application for Exempt Permit – Ivy’s Legacy Foundation

11. Informational Items

12. Adjournment
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SAUK CENTRE CITY COUNCIL
REGULAR MEETING

WEDNESDAY, DECEMBER 20, 2017

1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE
The Sauk Centre City Council met in a Regular Meeting on Wednesday, December 20, 2017 at 
6:30 p.m. in the City Hall Council Chambers pursuant to due notice being given thereof.  Present 
were Council Members Diane Kelly, Keith Johnson, Dave Thomas, Heidi Leach and Mayor 
Warren Stone.  Also present were City Administrator Vicki Willer, Police Chief Bryon Friedrichs,
Administrative Assistant Nicki Vogt, Public Works Director Matt Zinniel, City Planner Sarah 
Morton and City Engineer Keith Yapp. Mayor Stone presided thereat.

2. APPROVAL OF AGENDA
A motion was made by Council Member Thomas and was seconded by Council Member Leach to 
approve the agenda as presented.  A vote being recorded as follows:  For:  Council Members 
Thomas, Leach, Johnson, Kelly and Mayor Stone.  Against:  None.  The motion passed.

3. APPROVAL OF MINUTES
A motion was made by Council Member Kelly and was seconded by Council Member Leach to 
approve the December 6, 2017 Regular Meeting Minutes, with changes.  A vote being recorded as 
follows:  For:  Council Members Kelly, Leach, Johnson, Thomas and Mayor Stone.  Against:  
None.  The motion passed.

4. PUBLIC OPEN FORUM (Comments Limited to 3 Minutes)
None.

5. PUBLIC HEARINGS
None.

6. REPORTS/PRESENTATIONS
a. Police Chief Friedrichs presented the November 2017 Police Report stating that there were 

140 Verbal Warnings and 431 ICRs for a total of 571.  He also stated that to date, there 
were 5 applicants for the Full-Time Police Officer position.

7.  ACTION ITEMS
a. The Personnel Committee and representatives from the Teamsters Local 320 Police Unit 

met and have a tentative Agreement for the proposed Contract Renewal for three years for 
2018-2019-2020. Proposed changes are as follows:

1. Salary increase of 2% in year 1, 2.5% in year 2 and 3% in year 3.
2. A longevity pay increase of 1% at the employee’s 15th anniversary date.
3. Contribution increase of $500 to each employee’s HSA or VEBA account due to 

increase in health insurance deductibles for those with Family coverage and $250 for 
those with single coverage.

A motion was made by Council Member Kelly and was seconded by Council Member 
Thomas to approve the Contract Renewal for Teamsters Local 320 Police Unit, as 

2



presented above.  A vote being recorded as follows:  For:  Council Members Kelly, 
Thomas, Johnson, Leach and Mayor Stone.  Against:  None.  The motion passed.

b. The Personnel Committee and representatives from the Teamsters Local 320 Public Works 
Unit met and have a Tentative Agreement for the proposal Contract Renewal for three years 
for 2018-2019-2020.

A copy of the proposal was presented to the Council and proposed changes are as follows:

1. Salary increase of 2% in year 1, 2.5% in year 2 and 3% in year 3.
2. Contribution increase of $500 to each employee’s HSA or VEBA account due to

increase in health insurance deductibles for those with family policies and $250 for 
those with single policies.

3. A $200 safety boot reimbursement.
4. Reimbursement for prescription safety glasses of up to $300 per contract period.
5. Various amendments to definitions for clarification. 
6. Removal of OT for Seasonal Employees on weekends if haven’t worked 40 hours in 

the week. 
7. Language regarding Volunteer Firefighter responses during the work day. 

A motion was made by Council Member Leach and was seconded by Council Member 
Thomas to approve the Contract Renewal for Teamsters Local 320 Public Works Unit as 
presented above.  A vote being recorded as follows:  For:  Council Members Leach, 
Thomas, Johnson, Kelly and Mayor Stone.  Against:  None.  The motion passed.

c. With both Union contracts settled, the Council should also approve non-union wage 
increases.  In an effort to maintain Pay Equity Compliance the City has, in the past, offered 
the same pay scale changes to non-union employees as union employees.

Therefore, it is recommended that the non-union pay scale be advanced by 2% in 2018, 
2.5% in 2019 and 3% in 2020.

Also, the contributions to the employee’s HSA or VEBA should be increased by $250 for 
single and $500 for family policies.

A motion was made by Council Member Johnson and was seconded by Council Member 
Kelly to approve the pay scale advancement and HAS/VEBA contribution changes as 
presented above.  A vote being recorded as follows:  For:  Council Members Johnson, 
Kelly, Thomas, Leach and Mayor Stone.  Against:  None.  The motion passed.

d. Currently, the accrual rate for non-union employees is regulated by the City’s Personnel 
Policy.  Over the years the Union Agreements have updated the rates for Union members;
however, Non-Union members are using the rates previously established by the Personnel 
Policy in 1992. 

In order to establish continuity between employee groups, and for payroll processing, it is 
recommended that the City Personnel Policy be amended to comparable language as the 
Union Agreements.
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The difference is the Non-Union advances to the third accrual rate of 4.62 at 7 years of 
service and the fourth rate of 6.16 at 13 years of service vs. at 5 and 10 for the Union 
groups.

First Year 1.55 Hours Per Pay Period Earned
2-5 Years 3.10
5-10 Years 4.62
10-19 Years 6.16
After 20 Years 8.00

Council Member Johnson introduced Resolution No. 2017-89, Resolution Amending 
Personnel Policy Vacation Accrual Rates.  The motion was seconded by Council Member 
Thomas.  A vote being recorded as follows:  For:  Council Members Johnson, Thomas, 
Kelly, Leach and Mayor Stone.  Against:  None.  The motion passed.

e. Annually, the Council reviews the following Board and Commission appointments:  

1.) Park Board – 1 position to be appointed for a 2 year term.  According to City 
Code Section 37.21, the Park Board shall consist of five members, appointed by the council 
for two year terms. The terms of Bryon Friedrichs will expire December 31, 2017.  The 
following submitted a nomination:

Bryon Friedrichs

The Council to appoint one member to the Park Board for two year terms each, 
effective January 1, 2018 and expiring December 31, 2019.

2.) Planning Commission – 1 position to be appointed for a 3 year term. The 
Planning Commission shall consist of five (5) members of which are appointed by the City 
Council from among the residents of Sauk Centre, one (1) member will be appointed from 
the City Council and four (4) members shall be residents of the City.  The term of Kenneth 
Gieske will expire December 31, 2017.  The following submitted a nomination:

Kenneth Gieske

The Council to appoint one member to the Planning Commission for a three year 
term, effective January 1, 2018 and expiring December 31, 2020.

3.) Public Utilities Commission – 2 positions to be appointed for a 3 year term.
The terms of Ted Spanier and Michael Bick will expire December 31, 2017.  The following 
have submitted nominations:  

Ted Spanier
Mike Bick
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The Council to appoint two members to the Public Utilities Commission, each for a 
three year term, effective January 1, 2018 and expiring December 31, 2020.

4.) Senior Center Board – 1 Member to be appointed for a 3 year term. According 
to the City Code Section 32.03, the Senior Center Board shall consist of 5 to 15 members.  
Two-thirds of the members shall be citizens of the City and one-third shall be residents of 
the greater Sauk Centre area.  Currently, there are 6 members on the board plus a Council 
Representative and staff member. The Code states that the Board may be expanded to 
fifteen members at any time.  The term of Betty Keenan will expire on December 31, 2017.  
The following have submitted nominations: 

No Nominations submitted

5.) Convention & Visitor’s Bureau – 2 positions to be appointed for a 3 year term.  
According to Ord. No. 665, the Mayor with approval of the City Council shall appoint 8 
members to the Board: 5 of whom shall be representatives of the lodging and/or hospitality 
industry in the city, 1 of whom shall be a representative of the Chamber of Commerce, 1 
from the City who will represent the City Council and 1 member at large. The terms of 
Dick Polipnick and Pam Durbin will expire December 31, 2017.   

No nominations submitted

6.) Airport Commission – 1 position to be appointed for a 3 year term.  According 
to City Code Section 32.05., the Airport Commission shall consist of five (5) members all 
of which shall be appointed by the City Council.  One (1) member of the Commission shall 
be a member of the Sauk Centre City Council three (3) members may be residents of the 
City of Sauk Centre, eligible to vote in its General and Special Elections and one (1) 
member shall be a staff person of Sauk Centre Public Works Department.   The term of 
Scott Arvig will expire on December 31, 2017.  

No nominations submitted

7.) EDA Board – 1 position to be appointed for a 6 year term. According to City 
Code Section 32.04, the Mayor with approval of the City Council shall appoint 5 members 
to the Board: 2 of whom shall be members of the City Council, 1 of whom shall be a 
member of the Sauk Centre Opportunities Board, 1 of whom shall be a member of the Sauk 
Centre Chamber of Commerce Board and 1 shall be an at large member with or without 
affiliation of any group or non-profit organization.  The term of Jean Lawinger-Marthaler 
will expire December 31, 2017.   The following submitted a nomination:

Jean Marthaler

The Council to appoint one member to the EDA Board for a six year term, effective 
January 1, 2018 and expiring December 31, 2023.

8.) CentraCare Sauk Centre Board – 1 position to be recommended for a 3 year 
term. As part of the integration process with CentraCare, the City Council recommended 
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three appointees to the new CentraCare Sauk Centre Board with staggered terms.  The term 
of Joe Uphus will expire on December 31, 2017. The following submitted a nomination:

Joe Uphus

The Council to recommend one member to the CentraCare Sauk Centre Board for a 
three year term, effective January 1, 2018 and expiring December 31, 2020.

Mayor Stone stated that one of the nominees for the Public Utilities Commission Board,
Mike Bick, is no longer a resident of the City of Sauk Centre, which is a requirement, 
making him unable to serve on the board.

A motion was made by Council Member Kelly and was seconded by Council Member 
Thomas to approve the above recommendations, excluding Mike Bick to the Public 
Utilities Commission, as presented.  A vote being recorded as follows:  For:  Council 
Members Kelly, Thomas, Johnson, Leach and Mayor Stone.  Against:  None.  The motion 
passed.

f. The Council reviewed Resolution 2017-90, Administrative Fees and recommended the 
following changes:

Old New
Special Meeting Fee $150.00 $175.00
Copies Requiring Research .25 .50
Administrative Labor Rate $25.00/Hour $40.00/Hour
Sidewalk Admin Rate $10.00 Hour $20.00 Hour
Arena Staffing Charge $30.00/Hour $40.00/Hour
Police Accident Report $2.00 $5.00
Finger Printing $10.00 $20.00
Outside Impound Storage $10.00/Day $20.00/Day

A motion was made by Council Member Thomas and was seconded by Council Member 
Kelly to approve Resolution 2017-90, Administrative Fees, with the changes noted above.  
A vote being recorded as follows:  For:  Council Members Thomas, Kelly, Leach, Johnson 
and Mayor Stone.  Against:  None.  The motion passed.

g. The Council reviewed Resolution No. 2017-91, Resolution to Adopt a Schedule of Fees 
for Voluntary Administrative Penalties and Fines for Offenses of the City Code According 
to §10.98, with no recommended changes for 2018.

A motion was made by Council Member Johnson and was seconded by Council Member 
Leach to approve Resolution No. 2017-91, Resolution to Adopt a Schedule of Fees for 
Voluntary Administrative Penalties and Fines for Offenses of the City Code According to 
§10.98.  A vote being recorded as follows:  For: Council Members Johnson, Leach, 
Thomas, Kelly and Mayor Stone.  Against:  None.  The motion passed.

h. The Council reviewed Ordinance No. 775, Reaffirming Fees for City Licenses, Permits 
and Services, with no recommended changes for 2018.
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A motion was made by Council Member Kelly and was seconded by Council Member 
Thomas to approve Ordinance No. 775, Reaffirming Fees for City Licenses, Permits and 
Services.  A vote being recorded as follows:  For:  Council Members Kelly, Thomas, 
Johnson, Leach and Mayor Stone.  Against:  None.  The motion passed.

i. Council Member Johnson introduced Ordinance No. 776, An Ordinance of the City of Sauk 
Centre Authorizing Summary Publication of Ordinance No. 775 Summarizing and 
Reaffirming Fees for City Licenses and Permits and Providing for Subsequent Review, 
Modification and Amendment.  The motion was seconded by Council Member Thomas.  
A vote being recorded as follows:  For:  Council Members Johnson, Thomas, Leach, Kelly 
and Mayor Stone.  Against:  None.  The motion passed.

j. On November 23, 2017, the City Council approved the Abatement Contract with Sauk 
Centre Multi Family LLC for the Mainstreeter Apartment Complex Project.   At that time 
the final costs had not yet been incurred.  Those numbers are now available as follows:

Land $41,536.33
City Share Returned -$34,120.56
Plat Engineering $2,777.82
Plat Recording Fees $428.00
Assessments Lots 2-3 $124,452.81
Phase 2 Main St. Assess $14,340.53

Total Costs Incurred $149,414.93

This number will be the maximum amount that can be captured by Abatement to reimburse 
the EDA (Fund 412) for costs incurred for the project.  

Council Member Leach introduced Resolution No. 2017-92, Resolution Declaring Final 
Abatement Numbers for Apartment Complex Project.  The motion was seconded by 
Council Member Thomas.  A vote being recorded as follows:  For:  Council Members 
Leach, Thomas, Johnson, Kelly and Mayor Stone.  Against:  None.  The motion passed.

k. The following year end interfund transfers were presented for approval as detailed on the 
spreadsheet presented to the Council:

To Airport Project Fund from Operating 15,000.00
Fire Dept. Share of City Hall Debt to Debt Service 56,814.00
Reimbursement of Tax Base from Ambulance Garage 2,400.00
Transfer Storm Utility Revenue to Debt Svc. Fund 125,220.00
Transfer from Sinking Fund for Comp Plan 41,786.31
Transfer to Sinking Fund (Parks, Streets, Campground) 90,000.00
Close Bond Funds and Project Funds 23,218.49
Transfer Abatement Contract Costs to EDA Fund 124,452.81
Transfer SA Receivables from Project Fund to EDA Fund 18,045.79

Total Transfers 496,937.40
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Loan Repayment to General from Ambulance 36,067.00
Loan Repayment to General from Fire Dept. 34,675.47

Grand Total 567,679.87,

Council Member Thomas introduced Resolution No. 2017-93, Resolution Authorizing 
Year-End Interfund Transfers.  The motion was seconded by Council Member Kelly.  A 
vote being recorded as follows:  For:  Council Members Thomas, Kelly, Johnson, Leach 
and Mayor Stone.  Against:  None.  The motion passed.

l. Every three years the City is required to submit a Pay Equity Compliance Report to the 
State of Minnesota.  The purpose of the report is to verify that the City does not have a 
discrepancy in pay between males and females given equal valued jobs. 

The City of Sauk Centre is required to report by January 31, 2018 using December 31, 
2017 wages.   

The documentation presented to the Council shows the predicted pay line and the 
Compliance Report for the City.   According to the Compliance Report, the City of Sauk 
Centre is in compliance with the State of MN Pay Equity Act.   The City passes the 
Statistical Analysis Test which indicates a 93.33% underpayment ratio.   Passing is an 
underpayment ratio of greater than 80%.   The percentage is derived by dividing the percent 
of males paid below the predicted pay line by the percent of females below the predicted 
pay line.   

A motion was made by Council Member Leach and was seconded by Council Member 
Thomas to approve and authorize submittal of the pay equity report.  A vote being recorded 
as follows:  For:  Council Members Leach, Thomas, Johnson, Kelly and Mayor Stone.  
Against:  None.  The motion passed.

m. On September 20, 2017 and December 6, 2017, the City Council approved Resolutions 
declaring vehicles as excess and authorized advertisement for sale.

The vehicles have been offered for sale through the online bidding process.  The highest 
bidders are as follows:

Vehicle Purchaser Amount
2002 Dodge Grand Caravan Steven Dols $735.00
2008 Kia Sedona Douglas Bieniek $740.00
2010 GMC Sierra Jeffrey Jacobs $9,525.00
1992 Chrysler New Yorker $154.00
2000 Oldsmobile Silhouette Tina Galle $175.00
1997 Ford Expedition Les Lenz $330.00
2002 Chevrolet Suburban Erik Vrooman $720.00

The Police Department recommends that the sales be approved.
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Council Member Kelly introduced Resolution No. 2017-94, Resolution Authorizing Sale 
of Excess Vehicles.  The motion was seconded by Council Member Thomas.  A vote being 
recorded as follows:  For:  Council Members Kelly, Thomas, Johnson, Leach and Mayor 
Stone.  Against:  None.  The motion passed.

8.  UNFINISHED BUSINESS
None.

9.  NEW BUSINESS
a. The Sauk Centre City Council and Sauk Centre Public Utility Commission Special Meeting 

is scheduled for January 17, 2018 at 5:15 p.m.

10.  CONSENT AGENDA
The Council considered the following Consent Agenda Items:

a. Schedule of Claims Unpaid Claims $92,388.60
Paid Claims $21.75
Total $92,410.35

b. List of Checks November 2017 $243,682.10

A motion was made by Council Member Thomas and was seconded by Council Member Kelly to 
approve the Consent Agenda as presented.  A vote being recorded as follows:  For:  Council 
Members Thomas, Kelly, Johnson, Leach and Mayor Stone.  Against:  None.  The motion passed.

11.  INFORMATIONAL ITEMS
a. 2018 Meeting Calendar

b. Safety Committee Meeting Minutes

c. Charter rate notification

d. City Hall will be closed Monday, December 25th and Monday, January 1st.

12.  ADJOURNMENT
A motion was made by Council Member Leach and was seconded by Council Member Thomas to 
adjourn the meeting.  A vote being recorded as follows:  For:  Council Members Leach, Thomas, 
Johnson, Kelly and Mayor Stone.  Against:  None.  The motion passed.

With no further business to come before the Council, Mayor Stone adjourned the meeting.

Respectfully submitted,

_________________________________ _________________________________
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Mayor Warren Stone City Administrator Vicki Willer
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City of Sauk Centre
Staff Report

Meeting Date:  January 3, 2018  

Subject:  Proposed Resolution No. 2018-01, Resolution Adopting Rules
                                       of Order for Council Meetings

Agenda Item:  7a 

Description/Summary

See attachment 7a – proposed Resolution No. 2018-01, Resolution Adopting Rules of Order for 
Council Meetings.  Each year, at the first meeting in January, the Council adopts rules of order.   

Action Requested:

Approve Resolution No. 2018-01

Action Taken:           

             

Motion:     Second:      
  

11



RESOLUTION NO. 2018-01

RESOLUTION ADOPTING RULES OF ORDER FOR 
CITY COUNCIL MEETINGS

BE IT RESOLVED, by the City Council of the City of Sauk Centre, that the following 
meeting rules be adopted:

1. The regular meetings of the Council shall be held on the first and third 
Wednesday of each month at 6:30 P.M.  Any and all business of the City may be 
transacted at such regular meeting.  Notice of regular meetings shall be posted on 
the City Hall bulletin board.

2. All meetings, regular and special, shall be held at the Sauk Centre City Hall in 
said City unless a different place of meeting, which shall be in said City, is 
designated in the notice thereof; and provided that the Council may, by motion, 
change such place of meeting from time to time, as its convenience may require.

3. Special meetings of the Council may be called by the Mayor, or by any two  
Council Members thereof and such officer or officers may sign the notice of such 
special meetings or the City Administrator/Clerk shall do so, if so requested by 
the person or persons so authorized to call such meeting, and when so signed by 
the City Administrator/Clerk, such notice shall have the same force and effect as 
though signed by a said authorized officer. 

4. Notice of special meetings shall briefly state the subject matter to be considered 
and acted upon at such meetings and no business excepting that specified in such 
notice shall be transacted thereat.  Special meeting notices shall be posted on the 
City Hall bulletin board at least three days prior to the meeting.

5. Notice of meetings shall be given by providing the Council Members with a copy 
of the meeting notice or an agenda.  

6. All meetings of the City shall be conducted in accordance with Robert’s Rules of 
Order.

7. The normal order of business for all meetings shall be:

1. Call to Order/Roll Call/Pledge of Allegiance
 2.  Approval of Agenda 
 3.  Approval of Minutes 

4.  Public Open Forum (Comments Limited to 3 Minutes) 
5.  Public Hearings 

 6.  Reports/Presentations/Awards 
  7.  Action Items

8.  Unfinished Business 
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9.  New Business 
10. Consent Agenda 
11. Informational Items
12. Adjournment 

Adopted this 3rd day of January, 2018. 

_________________________________
Mayor Warren Stone 

 ATTEST:___________________________________ 
    City Administrator Vicki M. Willer
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018  
 
Subject:  Proposed Resolution No. 2018-02, Appointing Council 
                                            Members To Serve On Various Boards And Commissions 
                                            And Also Making Annual Appointments  
 
Agenda Item:  7b 
 
 
Description/Summary 
 
See attachment 7b - proposed Resolution No. 2018-02. 
 
The Council to consider annual appointments: 
 
 
 
Action Requested: 
 
Approve Resolution No. 2018-02 Approving Annual Appointments. 
 
 
Action Taken:            
 
             
 
Motion:     Second:      
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RESOLUTION 2018-02

APPOINTING COUNCIL MEMBERS TO SERVE ON VARIOUS BOARDS AND 
COMMISSIONS AND ALSO MAKING ANNUAL APPOINTMENTS.

Mayor Stone submitted the following Mayoral Appointments for 2018: 
      
      2018    

Acting Mayor     David Thomas    
Engineer     Stantec     
City Attorney     Thomas Mayer   
HRA Board Liaison    David Thomas    
Park Board     Diane Kelly    
Planning Commission    Heidi Leach    
EDA (1) Expires 2020   Warren Stone    
 (2) Expires 2018   Keith Johnson   
Senior Center Liaison    David Thomas    
Airport Commission    Keith Johnson    
CVB Board     Heidi Leach    
  
Policy/Planning Committee    Diane Kelly   
      David Thomas    
Operations Committee   David Thomas    
      Keith Johnson    
Personnel/Finance Committee  Heidi Leach    
      Warren Stone     
   
Official Newspaper    Sauk Centre Herald   
Depositories     MN National Bank-Sauk Centre
      First State Bank-Sauk Centre  
      Central MN Credit Union  
      4M Fund    
      Morgan Stanley Smith Barney 
      Multi Bank Securities (MBS)
      

Fire Chief     Steve Moritz   
1st Assistant     Ron Moritz   
2nd Assistant     Jeff Bromenshenkel  
Secretary/Treasurer    Dave Moritz    
Training/Safety Officer   Wayne Senst    

BE IT RESOLVED BY THE CITY COUNCIL OF SAUK CENTRE THAT THE 
APPOINTMENTS BE APPROVED.  

Adopted this 3rd day of January, 2018. 

_________________________________
Mayor Warren Stone 

 ATTEST:___________________________________ 
    City Administrator Vicki M. Willer
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018 
 
Subject:  Reimbursement Bond IRS Regulations 
 
Agenda Item:  7c 
 
 
Description/Summary 
 
The City has two potential Improvement Projects for 2018 that may require the issuance of 
bonds.. 
 

1. Getty Street Improvement 
2. North Hospital Area Improvement 

 
These projects have incurred expenses to date.   If the City decides to issue debt for payment 
of costs for the projects, it is expected that the City would want to reimburse itself for costs 
incurred to date with bond proceeds.   In order to do that and comply with IRS regulations, 
the City must declare its intent to do so.  
 
The attached resolution sets forth the procedures relating to compliance with the IRS 
regulations. 
 
Action Requested: 
 
Approve Resolution 2018-03 Establishing Procedures Relating to Compliance with 
Reimbursement Bond Regulations under the Internal Revenue Code.  
 
Action Taken:            
 
             
 
Motion:     Second:      
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RESOLUTION NO. 2018-03 

RESOLUTION ESTABLISHING PROCEDURES
RELATING TO COMPLIANCE WITH REIMBURSEMENT BOND 

REGULATIONS UNDER THE INTERNAL REVENUE CODE

BE IT RESOLVED by the City Council (the "Council") of the City of Sauk Centre, 
Minnesota (the "City"), as follows: 

1. Recitals.

(a) The Internal Revenue Service has issued Treasury Regulations, Section 
1.150-2 (as the same may be amended or supplemented, the "Regulations"), dealing with 
"reimbursement bond" proceeds, being proceeds of bonds used to reimburse the City for 
any project expenditure paid by the City prior to the time of the issuance of those bonds. 

(b) The Regulations generally require that the City (as the issuer of or the 
primary obligor under the bonds) make a declaration of intent to reimburse itself for such 
prior expenditures out of the proceeds of subsequently issued bonds, that such declaration 
be made not later than 60 days after the expenditure is actually paid, and that the bonding 
occur and the written reimbursement allocation be made from the proceeds of such bonds 
within 18 months after the later of (1) the date of payment of the expenditure or (2) the 
date the project is placed in service (but in no event more than 3 years after actual 
payment).  

(c) The City heretofore implemented procedures for compliance with the 
predecessor versions of the Regulations and desires to amend and supplement those 
procedures to ensure compliance with the Regulations. 

(d) The City's bond counsel has advised the City that the Regulations do not 
apply, and hence the provisions of this Resolution are intended to have no application, to 
payments of City project costs first made by the City out of the proceeds of bonds issued 
prior to the date of such payments. 

2. Official Intent Declaration.  The Regulations, in the situations in which they 
apply, require the City to have declared an official intent (the "Declaration") to reimburse itself 
for previously paid project expenditures out of the proceeds of subsequently issued bonds.  The 
Council hereby authorizes the Administrator to make the City's Declarations or to delegate from 
time to time that responsibility to other appropriate City employees.  Each Declaration shall 
comply with the requirements of the Regulations, including without limitation the following:

(a) Each Declaration shall be made not later than 60 days after payment of the 
applicable project cost and shall state that the City reasonably expects to reimburse itself 
for the expenditure out of the proceeds of a bond issue or similar borrowing.  Each 
Declaration may be made substantially in the form of the Exhibit A which is attached to 
and made a part of this Resolution, or in any other format which may at the time comply 
with the Regulations.
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(b) Each Declaration shall (1) contain a reasonably accurate description of the 
"project," as defined in the Regulations (which may include the property or program to be 
financed, as applicable), to which the expenditure relates and (2) state the maximum 
principal amount of bonding expected to be issued for that project. 

(c) Care shall be taken so that the City, or its authorized representatives under 
this Resolution, not make Declarations in cases where the City doesn't reasonably expect 
that reimbursement bonds will be issued to finance the subject project costs, and the City 
officials are hereby authorized to consult with bond counsel to the City concerning the 
requirements of the Regulations and their application in particular circumstances.  

(d) The Council shall be advised from time to time on the desirability and 
timing of the issuance of reimbursement bonds relating to project expenditures for which 
the City has made Declarations.  

3. Reimbursement Allocations.  If the City is acting as the issuer of the 
reimbursement bonds, the designated City officials shall also be responsible for making the 
"reimbursement allocations" described in the Regulations, being generally written allocations that 
evidence the City's use of the applicable bond proceeds to reimburse the original expenditures. 

4. Effect.  This Resolution shall amend and supplement all prior resolutions and/or 
procedures adopted by the City for compliance with the Regulations (or their predecessor 
versions), and, henceforth, in the event of any inconsistency, the provisions of this Resolution 
shall apply and govern. 

Adopted this 3rd day of January, 2018. 

_________________________________
Mayor Warren Stone 

ATTEST:___________________________________ 
  City Administrator Vicki M. Willer
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CERTIFICATION

The undersigned, being the duly qualified City Administrator of the City of Sauk Centre, 
Minnesota, hereby certifies the following: 

The foregoing is true and correct copy of Resolution No. 2018-03 on file and of official, 
publicly available record in the offices of the City, which Resolution relates to procedures of the 
City for compliance with certain IRS Regulations on reimbursement bonds.  Said Resolution was 
duly adopted by the governing body of the City (the "Council") at a Regular meeting of the 
Council held on January 3, 2018. Said meeting was duly called, regularly held, open to the
public, and held at the place at which meetings of the Council are regularly held.  Council 
Member ________________moved the adoption of the Resolution, which motion was seconded 
by _______________.  A vote being taken on the motion, the following members of the Council 
voted in favor of the motion to adopt the Resolution:   

 
and the following voted against the same:    

None. 

Whereupon said Resolution was declared duly passed and adopted.  The Resolution is in full 
force and effect and no action has been taken by the Council which would in any way alter or 
amend the Resolution. 

 
WITNESS MY HAND officially as the City Administrator of the City of Sauk Centre, 

Minnesota, this 3rd day of January, 2018. 

____________________________________
City Administrator Vicki M. Willer

19



EXHIBIT A

Declaration of Official Intent

The undersigned, being the duly appointed City Administrator of the City of Sauk 
Centre, Minnesota (the "City"), pursuant to and for purposes of compliance with Treasury 
Regulations, Section 1.150-2 (the "Regulations"), under the Internal Revenue Code of 
1986, as amended, hereby states and certifies on behalf of the City as follows: 

1. The undersigned has been and is on the date hereof duly authorized by the 
Sauk Centre City Council to make and execute this Declaration of Official Intent (the 
"Declaration") for and on behalf of the City. 

2. This Declaration relates to the following project, property or program (the 
"Project") and the costs thereof to be financed:  Getty Street, and North Hospital Area 
Project.

The improvements include the installation of water main, sanitary sewer main, 
storm sewer, street, curb and gutter, water and sanitary sewer services.

3. The City reasonably expects to reimburse itself for the payment of certain 
costs of the Project out of the proceeds of a bond issue or similar borrowing (the 
"Bonds") to be issued after the date of payment of such costs.  As of the date hereof, the 
City reasonably expects that $5,000,000.00 is the maximum principal amount of the 
Bonds which will be issued to finance the Project.  

4. Each expenditure to be reimbursed from the Bonds is or will be a capital 
expenditure or a cost of issuance, or any of the other types of expenditures described in 
Section 1.150-2(d)(3) of the Regulations. 

5. As of the date hereof, the statements and expectations contained in this 
Declaration are believed to be reasonable and accurate.  

 
Date: January 3, 2018 

                                                            ____________________________________ 
City Administrator Vicki M. Willer
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018  
 
Subject:  Interfund Transfer 
 
Agenda Item:  7d 
 
 
Description/Summary 
 
At the December 20, 2017 City Council meeting the Council approved various interfund 
transfers.   
 
One additional transfer for 2017 is requested.  This is to move $35,499 of Small Cities 
Transportation Dollars that were received in the from of a State Grant in 2017 to the 
Sinking Fund for expensing in 2018 on street maintenance projects. 
 
Action Requested: 
 
Approve Resolution 2018-04 Authorizing Transfer of $35,499 from the General Fund 
Street Department to the Sinking Fund effective December 31, 2017. 
 
Action Taken:            
 
             
 
Motion:     Second:      
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RESOLUTION NO. 2018-04 

RESOLUTION AUTHORIZING YEAR END INTERFUND TRANSFER
  

WHEREAS, the City of Sauk Centre annually budgets for interfund transfers to move funds 
internally for the purposes of funding capital projects, debt service, and sinking funds, and

WHEREAS, at year end those transfers are submitted for approval by the City Council, and

WHEREAS, the City received Small Cities Transportation Dollars in 2017 in the amount of 
$35,499 which it wishes to utilize in 2018 for street maintenance purposes, and 

WHEREAS, the City desires to reserve those funds for that purpose by transferring them to 
the Sinking Fund from the General Fund.   

NOW THEREFORE, BE IT RESOLVED by the city council of the City of Sauk Centre, 
that the following transfer is approved effective December 31, 2017. 

   To Sinking Fund from General Fund  $35,499 

BE IF FURTHER RESOLVED that the City Council approves the journal entry necessary 
for the fund transfer.  

Adopted this 3rd day of January, 2018. 

_________________________________
Mayor Warren Stone 

 ATTEST:___________________________________ 
   City Administrator Vicki M. Willer
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018       
 
Subject:  Campground Attendant 
 
Agenda Item:  7e 
 
 
Description/Summary 
 
The Park Board, at its December 2017 regular meeting, recommended that the City Council 
proceed with advertisement for the position of Campground Attendant for 2018. 
 
 Council Approval of Job Description  1-03-18 
 Council Approval to Proceed   1-03-18 
 Advertise the Position    1-04-18 to 1-26-18 
 Accept Applications Until   1-26-18 
 Review Period     1-29-18 to 2-02-18 
 Interviews     2-12-18 to 2-16-18  
 Appointment     3-07-18 
 Employment Begins    5-01-18   
 
Action Requested: 
 
Approve Proceeding with Filling Campground Attendant Position 
 
Action Taken:            
 
             
 
Motion:     Second:      
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018  
 
Subject:  Buyout of Squad 
 
Agenda Item:  7f 
 
 
Description/Summary 
 
The lease for the 2015 Ford Interceptor (Sedan) is up in March of 2018.  During the budget 
process the Council discussed buying out the squad at the end of the lease to be used for an 
extra vehicle for meetings, court travel etc. and to have when a vehicle is out of service. 
 
The State has proposed a buyout of $9,500.    The Department has budgeted through the 
forfeiture fund to purchase the squad in 2018. 
  
Action Requested: 
 
Approve Buyout of 2015 Ford Interceptor Sedan. 
 
Action Taken:            
 
             
 
Motion:     Second:      
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018  
 
Subject:  Hospital Area Project Update 
 
Agenda Item:  8a 
 
 
Description/Summary 
 
Keith Yapp to give update on Hospital Area Project.  Council to give direction on following: 
 

a. Confirm urban design (curb and gutter) for Main St. north of Country Club 
b. Discuss north termination location of sanitary sewer on N. Main. 
c. Discuss option of Storm Water Retention/Treatment Country Club Drive 
d. Discuss upsizing of 5th Street for Hospital Traffic 
e.    

 
Action Requested: 
 
Receive Update 
 
Action Taken:           
 
             
 
Motion:     Second:      
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018  
 
Subject:  Getty Street Project 
 
Agenda Item:  8b 
 
 
Description/Summary 
 
In April of 2017 the City Council ordered the improvement of Getty St. S.   Keith Yapp to give 
an update on the project.   
   
Because the purchaser of the Info Center property backed out, the location of the driveway 
and utilities is proposed to be where it is currently with an additional potential driveway on 
the south end of the property. 
 
This project is expected to be completed in 2018.   A benefit of completing the project in 
2018 in conjunction with the North End Hospital Area Project is that funding with one bond 
will give cost savings in bonding costs. 
 
Action Requested: 
 
Receive Report 
 
Action Taken:            
 
             
 
Motion:     Second:      
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018  
 
Subject:  Small Cell Wireless Lease Proposal 
 
Agenda Item:  9a 
 
 
Description/Summary 
 
The City has been presented with a proposal from Verizon to allow for the installation of 
small cell wireless facilities (antennas and related infrastructure) on City light poles.    Five 
poles have been identified as potential locations.  Four are existing poles they would replace 
along T.H. 71 and one is a new antenna pole to be located near Walmart. 
 
Staff has been working on locations and has met with a Verizon representative on proposed 
lease language. 
 
The lease will be sent to the City Attorney for final review, however, if the Council wishes, it 
could be sent to Committee for input prior to that of input.   
 
Action Requested: 
 
Send to Policy Committee for Review 
 
Action Taken:            
 
             
 
Motion:     Second:      
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City of Sauk Centre 
Staff Report 
 
Meeting Date:  January 3, 2018  
 
Subject:  CVB Membership 
 
Agenda Item:  9b 
 
 
Description/Summary 
 
In 2007 the City established the Convention and Visitor’s Bureau (CVB) as part of the 
Ordinance establishing Lodging Tax in the City.  The mission of the CVB is to promote 
tourism in the City. 
 
At the time membership on the Board was established and included membership from the 
Lodging Facilities among others.   The Ordinance establishing the CVB also limited 
membership on the Board to three three-year terms after which a member could not be re-
appointed until another three-year term elapsed.    At the time of creation of the CVB, the 
Bylaws for the CVB were the same. 
 
Since that time the CVB has amended its by-laws to state that the period that needed to 
elapse between appointments was reduced to one year, but that no lapse was required if 
you were a representative of the lodging industry.  The CVB is requesting that the City 
amend the City Code allowing the same. 
 
The City does not have term limits on its other Boards.    
 

1. The City Council could leave the Code as is. 
2. The City Council could amend its Code to be the same as the CVB Bylaws. 
3. The City Council could amend its Code to be a hybrid of the two.   
4. The City Council remove the term limits entirely. 

 
There may be other language in the Code that the City may want to consider amending as 
well as the term limits so it would be beneficial to review it in its entirety. 
 
Action Requested: 
 
Send to Policy Committee for Review and Recommendation. 
 
Action Taken:            
 
             
 
Motion:     Second:      
  

28



 
City of Sauk Centre 
Staff Report        
 
Meeting Date:  January 3, 2018 
 
Subject:  Consent Agenda 
 
Agenda Item:  10a-c 
 
 
Description/Summary 
 
The Council to consider the following Consent Agenda Items: 
 

a. Schedule of Claims -   Unpaid Claims $628,118.35 
   Paid Claims $51,024.84 
   Total $679,143.19  

  
b. See attachment 10b - Resolution No. 2018-05, Resolution Accepting 

Contributions.   
 
 The Men’s Card Playing Group $175.00 Senior Center 
 Fire Relief Association $51,000.00 Fire Department 
 Sauk Centre Seniors $3,000.00 Senior Center 
 Sauk Centre Youth Hockey $12,040.00 Arena 
 Community Connections of S.C. $3,000.00 Park 
   
It is recommended that the City acknowledge the contributions received and thank the 
Men’s Card Playing Group, the Sauk Centre Seniors, the Fire Relief Association, Community 
Connections of Sauk Centre and the Sauk Centre Youth Hockey. 
 

c. Gambling Application for Exempt Permit request from Ivy’s Legacy Foundation for a raffle 
on April 27, 2018 at Next Door Bar & Lounge. 
 

 
Action Requested: 
 
Approve Consent Calendar as Presented. 
 
Action Taken:            
 
Motion:     Second:      
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Schedule of Claims
City of Sauk Centre

1st Meeting — January 2018
Date of Meeting: 1.3.18

Vendor Dept. Purpose Amount
Avenet, LLC GnGovt 2018 Web Hosting Fees  $                 650.00 
Cities Digital, Inc. GnGvt 2018 Laser Fiche software renewal  $                 700.00 
Lake Region Firefighters Association Fire 2018 Membership dues  $                   40.00 
MN Ambulance Association Ambulance 2018 MAA Membership Dues  $                 679.50 
MN Chiefs of Police Assoc Police 2018 Annual membership  $                 253.00 
MN Council of Airports Airport 2018 MCOA dues  $                 150.00 
MN State Fire Assn Fire 2018 MSFDA Membership Dues  $                 264.00 
Northland Trust Services, Inc. Debt Service Bond principal and interest payments  $          609,221.25 
Sauk Centre PUC Various Utility charges: November 1, 2017 to December 1, 2017  $            15,613.66 
Stearns County Fire Chiefs Association Fire 2018 Membership dues  $                   15.00 
Verizon Various 11.21.17 - 12.20.17 Cellphone Charges  $                 321.88 
Verizon Various Data cards (11.11.17- 12.10.17)  $                 210.06 

Total 628,118.35$
Paid Prior to Meeting
Ace Hardware Various operating supplies and City Hall maintenance  $                 199.96 
American Welding & Gas Ambulance Oxygen  $                 124.56 
Auto Value Sauk Centre various operating supplies  $                 112.86 
Berg, Bill GnGvt operating supplies  $                 112.16 
Bolton & Menk, Inc. 2016 CIP Airport Runway 14-32 Reconstruction and Widening - D39-RWY 

Construction Administration (002)
 $              3,000.00 

CentraCare - Sauk Centre Fire vaccinations and immunizations  $                 191.25 
Central Minnesota Alarms, Inc. Arena program fire panel, repair faulty circuits and clean and 

adjust dry sprinkler supervisory switch
 $                 260.00 

East Side Oil Waste Oil 2 barrels of filters, 600 gal. used oil  $                 100.00 
F & W Exhaust Ambulance Oil changes and regular maintenance on Rig 562  $                 119.41 
Granite Electronics Ambulance Radio service  $                 270.47 
H & L Mesabi Street Loader bolts on blade and carbide blades  $              2,871.39 
Holt, Richard P&Z Building official fees - Qtr. 4 2017  $              4,171.40 
Jerry's U-Save Inc. Arprt Fuel  $            19,525.00 
Jim's Wholesale, Inc. Library toilet bowl cleaner  $                   44.95 
Keeprs, Inc. Ambulance Uniforms  $                   70.98 
Kleinschmidt Plumbing Heating A/C Arena replaced broken water valves  $                 190.07 
Konica Minolta Various Monthly Copier maintenance ~ 12.1.17 - 1.1.18  $                 485.00 
Locators & Supplies, Inc. Street Road Closed Signs  $              1,184.70 
Matheson Tri-Gas Inc. Street Oxygen cylinder  $                   74.41 
Mayer, Thomas Atty Various Legal work completed for July - December 2017  $                 543.65 
Midwest Machinery Co. Arena black cordura seat  $                 321.64 
MINNCOR Industries Campground cleaning supplies  $                 480.10 
Minnesota Dept of Administration Police Monthly Squad lease - November 2017  $              1,315.80 
MN Dept of Finance Police Forfeiture/vehicle seizures  $                   80.97 
MN Dept of Labor & Industry P&Z State Building surcharge fees - Qtr 4 2017  $                   38.27 
Pacific Interpreters Police Over the Phone Interpreting  $                 105.85 
Perham Area EMS Ambulance CPR cards  $                 482.00 
Sauk Centre CVB GnGvt November Lodging Tax  $              3,506.55 
SRF Consulting Group, Inc. Comp Plan Comprehensive Plan Update  $              7,488.60 
Stearns Co Auditor Treas. Police Forfeiture/vehicle seizures  $              3,153.84 
Vogt, Sally Various Cleaning Services December 1 - 15, 2017  $                 399.00 

51,024.84
Claims Appr by Council $628,118.35

Additions                                                                                 51,024.84 
Totals Claims This Batch $679,143.19

X____________________________________________ Date: ________________
  CtyAdmr/Clk

C:\Users\vickiw\Desktop\Copy of 2018 claims listing.xlsx 1/4/2018   10:02 AM
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RESOLUTION NO. 2018-05
RESOLUTION ACCEPTING CONTRIBUTION 

WHEREAS, a contribution of $175.00 was received by the City from the Men’s Card 
Playing Group, and 

WHEREAS, the Men’s Card Playing Group has requested that the City allocate the 
contribution to the Sauk Centre Senior Center.  

WHEREAS, a contribution of a $51,000.00 was received by the City from the Sauk Centre 
Fire Dept. Relief Association.

WHEREAS, the Sauk Centre Fire Dept. Relief Association has requested that the City 
allocate the contribution to Sauk Centre Fire Dept. 

WHEREAS, a contribution of $12,040.00 was received by the City from the Sauk Centre 
Youth Hockey Association, and 

WHEREAS, the Sauk Centre Youth Hockey Association has requested that the City allocate 
the contribution to the Sauk Centre Civic Arena.

WHEREAS, a contribution of $3,000.00 was received by the City from the Sauk Centre 
Seniors, and 

WHEREAS, the Sauk Centre Seniors has requested that the City allocate the contribution to 
the Sauk Centre Senior Center. 

WHEREAS, a contribution of $3,000.00 was received by the City from the Community 
Connections of Sauk Centre, and 

WHEREAS, the Community Connections of Sauk Centre has requested that the City 
allocate the contribution towards new playground equipment at Jaycee Park. 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF SAUK 
CENTRE, MINNESOTA that the City accept the contribution received and commend the Men’s 
Card Playing Group, Sauk Centre Fire Dept. Relief Association, Sauk Centre Youth Hockey 
Association, Community Connections of Sauk Centre and the Sauk Centre Seniors for their 
generosity.

Adopted by the Sauk Centre City Council this 3rd day of January, 2018. 

_________________________________
Mayor Warren Stone 

 ATTEST:___________________________________ 
    City Administrator Vicki M. Willer
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