City Code - Appeal Process

SECTION 156.103 VARIANCES AND APPEALS.

(A) Board of Appeals and Adjustments. The Planning Commission shall act as the Board of
Appeals and Adjustments and shall hear requests for appeals and shall hear requests for and
order the issuance of variances from the requirements of any official control including
restrictions placed on nonconformities.

(1) Appeals. Appeals to the Board may be taken by any affected person upon
compliance with any reasonable conditions imposed by the zoning ordinance. The Board shall
hear and decide appeals where it is alleged that there is an error in any order, requirement, and
decision or determination made by an administrative officer in the enforcement of the zoning

ordinance.
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(B) Appeal procedures.

(1) An application to appeal a decision or judgment of the Zoning Administrator must
be made on a form provided by the city. Fees for appeals are established by resolution of the City
Council.

(2) One copy of the written interpretation of the Zoning Administrator being appealed
and of a statement describing the basis for the appeal shall be required with the application.

(3) After an appeal has been filed, the Zoning Administrator shall set a date for
consideration of the appeal by the Board of Appeals and Adjustments.

(4) Upon hearing the appeal the Board of Appeals and Adjustments shall either
reaftirm or overturn the interpretation of the Zoning Administrator. In acting on the appeal the
Board of Appeals and Adjustments shall set forth the basis for its decision on the appeal.

(5) Within 30 days of the action of the Board of Appeals and Adjustments on an
appeal, the applicant or an affected property owner may file an appeal to the City Council of the
decision of the Board of Appeals and Adjustments.
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(D) Variance appeal procedures.

(1) Within 30 days of the action of the Board of Appeals and Adjustments, the
applicant or an affected property owner may appeal the decision of the Board of Appeals and
Adjustments to the City Council.

(2) The City Council shall hold a public hearing within 45 days of receipt of the appeal
to consider granting or denying the variance request.

(Ord. 643, passed 5-18-2005; Am. Ord. 711, passed 10-19-2011)
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Application for Appeal
Planning and Zoning Department
320 Oak St. S.

Sauk Centre, MN 56378

Name:

Address:

APPLICANT | (City: State: Zip: Phone:

Zoning File Name:

PROPERTY
LOCATION Address/Location:

Type of Appeal: Application is hereby made for an appeal to the:

O Planning Commission, under provision of Chapter 153 Zoning, Subsection 156.103 Variances
and Appeals of the Zoning Code, of a decision made by the Planning/Zoning Administrator

OR

O City Council, Under provision of Chapter 153 Zoning, Subsection 156.103 Variances and
Appeals of the Zoning Code of a decision made by the Planning Commission

Date of Decision: , 20 File No.:

Grounds for Appeal: Explain why you feel there has been an error in any requirement, permit,
decision or refusal made by an administrative official, or an error in fact, procedure or finding by the
Planning Commission:

Attach additional sheets if necessary.

Applicant’s Signature: Date: City Official:

Zoning Office Use Only

File #: Tentative Hearing Date:




